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Ser 50/ 

From:  Officer in Charge, Personnel Support Activity Detachment

       Pearl Harbor, HI

To:    (Name of Customer Command)    

Subj:  OVERDUE SERVICE RECORDS

Ref:   (a)OPNAVINST 1000.23B

Encl:  (1) Overdue Service Record Listing

1.  Per reference (a), service records checked out by authorized personnel must be returned to the Service Record Vault at PSD Pearl Harbor within five working days.  The overdue service records listed in enclosure (1) must be returned to the Service Record Vault at PSD Pearl Harbor immediately.  If service records are required for periods longer than five days, please contact the Service Record Vault Leading Petty Officer, or Service Record Maintenance Division Officer to make special arrangements to extend the record and to enter justification into the database. This justification is not to change the checkout date, but to justify the reason why the record is needed longer than the five days.  In order to properly account for service records, authorized personnel will not be able to check out additional service records until the overdue service records are returned to PSD Pearl Harbor.

2.  Please contact the Service Record Maintenance Division Officer at 471-2405 Ext 245 for additional information.

                                A. B. SEA






       By direction        

                                                        Encl (3)
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