	DEPARTURE 

TEMPORARY LODGING ALLOWANCE (TLA)

   INFORMATION SHEET


	NAME (Last, First, MI):


	RANK/RATE:
	SSN:

	COMMAND/UIC:


	WORK PHONE:

Other PHONE #:
	

	DETACHING DATE:                             DEPARTURE DATE:


	TLA HOTEL:

	INITIALS

	
	The purpose of TLA is to PARTIALLY reimburse a member for more than normal expenses incurred while occupying temporary lodging accommodations.

	
	FAMILY MEMBERS MUST BE COMMAND-SPONSORED prior to the effective date of orders (Report date to new command minus authorized travel days)..

	
	TLA is payable up to five days if residing on the economy and up to three days if residing in government quarters (controlled by COMNAVREG) prior to the departure/detachment date.  Waivers may be requested via letter from the member to COMNAVREG Pearl Harbor via member’s command.

	
	TLA is not payable to the member while off the island.   Once member is off the island, TLA may be paid only for family members who remain on island. 

	
	TLA is payable when staying with friends/relatives (meal allowance only) or in temporary lodging on the island of Oahu only.

	
	Single and geographical bachelors must check-in with the BOQ/BEQ to obtain lodging.  If lodging is not available, the member will be issued a non-availability of government quarters stamp on their original orders and a TLA authorization letter from the BOQ/BEQ.  Single and geographical bachelors attached to an Afloat command are NOT eligible to receive TLA.

	
	 The Navy Aloha Center is located at 988 Spence Street (Bldg 2562) adjacent to Moanalua Shopping Center and can be contacted at 474-1800.

	
	All payments are made via EFT to the bank account where regular pay is deposited.  EFT payments normally post to the bank account within 10 working days after claim submission.

	
	Documentation required for TLA payment for members residing in government housing:

1.  Termination of Government Quarters statement.      2.  TLA authorization Letter.

3.  TLA Worksheet        4.   DETAILED Hotel Receipt showing paid in full.

	
	Documentation required for TLA payment for members residing on the economy (to include PPV quarters):
1.  Termination of lease statement      2.  Copy of bill of lading from Personal Property Office

3.  TLA Worksheet         4.  DETAILED Hotel Receipt showing paid in full

	
	Document required for TLA payment for members staying with friends or relatives:

1.  Statement indicating staying with friends or relatives and providing address of residences and period of stay.      2.  TLA Worksheet

	“I have been briefed and understand the provisions regarding entitlement to Departure TLA and my responsibilities as contained in COMNAVBASEPEARLINST 7220.2d and will promptly notify the command of any change in statutes affecting entitlement thereto.”

                                                                             _____________________________________

                                                                             (Member’s signature/Date)



	


TLA CHART FOR OAHU JUNE 1, 2004
 

	PERCENT
	NUMBER OF FAMILY MEMBERS
	MAX RATE
	 

MEALS
	 

LODGING

	65%
	MEMBER OR 1 DEPENDENT
	143.00
	45.50
	97.50

	100%
	MEMBER AND 1 DEPENDENT
	220.00
	91.00
	129.00

	125%
	MEMBER AND 1 DEPENDENT WITH 1 CHILD UNDER 12
	275.00
	113.75
	161.25

	135%
	MEMBER AND 1 DEPENDENT WITH 1 CHILD OVER 12
	297.00
	122.85
	174.15

	150%
	MEMBER AND 1 DEPENDENT WITH 2 CHILDREN UNDER 12
	330.00

 
	136.50
	193.50

	160%
	MEMBER AND 1 DEPENDENT WITH 1 CHILD UNDER 12 AND 1 OVER 12
	352.00
	145.60
	206.40

	170%
	MEMBER AND 1 DEPENDENT WITH 2 CHILDREN OVER 12
	374.00
	154.70
	219.30

	175%
	MEMBER AND 1 DEPENDENT WITH 3 CHILDREN UNDER 12
	385.00
	159.25
	225.75

	185%
	MEMBER AND 1 DEPENDENT WITH 2 CHILDREN UNDER 12 AND 1 CHILD OVER 12
	407.00
	168.35
	238.65

	195%
	MEMBER AND 1 DEPENDENT WITH 1 CHILD UNDER 12 AND 2 CHILDREN OVER 12
	429.00
	177.45
	251.55

	200%
	MEMBER AND 1 DEPENDENT WITH 4 CHILDREN UNDER 12
	440.00
	182.00
	258.00

	205%
	MEMBER AND 1 DEPENDENT WITH 3 CHILDREN OVER 12
	451.00
	186.55
	264.45

	220%
	MEMBER AND 1 DEPENDENT WITH 2 CHILDREN UNDER 12 AND 2 CHILDREN OVER 12
	484.00
	200.20
	283.80


