EARLY RETURN OF COMMAND-SPONSORED FAMILY MEMBERS

OR DEPENDENTS

Reference(s):
(a) JFTR U5240, U5370, U5900, U5905, U5910

 


(b) NMPCINST 4650.2A

Enclosures: (1) Sample Letter of the Member



  (2) Sample Letter of the CO to the Admin Office



  (3) Sample Letter of the CO to the Member



  (4) DD Form 884, Nov 80 (Application for 

                Transportation for Dependents



  (5) Passenger Transportation Request Form

BACKGROUND

A member who is permanently stationed outside the United States may request and the Secretary of the service concerned (or his/her designated representative) may authorize transportation of command sponsored family members to a designated place or, if the family members are foreign nationals, to a place in the country of the family member's origin, even though the member's permanent duty station remains unchanged.

INFORMATION

Early return of command-sponsored family members may be authorized for compelling personal reasons, such as:

- Financial/marital difficulties or unforeseen family problems;

- death or serious illness of close relatives;

- reasons of a humanitarian or compassionate nature; and

- other situations, which have an adverse effect on the member's performance of duty.

In all of the above cases, it must be shown that transportation of the family members is in the best interest of the government.

Members who are not eligible are those:

- In receipt of PCS orders relieving the member from the overseas station, which includes retirement orders or transfer to the Fleet Reserve;

- within six months of EAOS who indicated that they will not reenlist;

- requesting transportation for the sole purpose of convenience of the member or family members (e.g., to spend time with family in CONUS while the member is on deployment, to ship household goods in excess of authorized allowances);

- for student family members to attend school;

- for lack of adequate educational facilities unless the situation occurred after the arrival of family members in the overseas area.   Absence of college in the case of high school seniors does not meet this requirement.

Authorizing the advance return of family members must be applied judiciously, and used as a last resort.

Areas of consideration prior to approving early return of family members:

- It must be determined that the problem or situation occurred after arrival at the overseas station.

- Require, as a minimum, mandatory counseling by Family Services Center, Legal, Chaplain or medical personnel to confirm that early return of family members and household effects are required.

- Obtain approval from PERS-332 if travel is within six months of PRD and PCS orders have not been issued.

- For members within 9 months of PRD without PCS orders, request BUPERS issue orders as soon as possible rather than use early return provisions.

- Ensure family members can commence travel prior to receipt of PCS orders.

- Approval authority for request must be 0-5 or above.

Upon approval of early return of family members, PLR or Command Admin will:

- Assist member with request and attach appropriate supporting documents.

- Verify that family members are command-sponsored and that member meets all eligibility requirements.

- Determine the appropriate type or orders.  Orders may authorize transportation and or household goods, household goods only or POV only or a combination of these entitlements.

- Determine the location authorized for the family member/s from the CO's letter.

- Prepare orders on command letterhead and serialize properly.

- Prepare transportation requests (Enclosures 4 and 5). (Member will bring the original orders and two copies of orders and travel request to Transportation Office (NAVPTO)

- Provide 8 copies of orders for HHG shipment. (Member will bring orders to JPPSO for household goods shipment)

- After family members depart, advise member to update Dependency Data (Page 2), COLA/VHA family collocation codes, and submit travel claim for Dislocation Allowance.

- File a copy of all documents in tickler file.

Guidelines in the preparation of Accounting Data on the orders:

Accounting Data: Nabc 17d1453.2253 e 000022 AA fg hijSSN


N(Q or Y)(Month)(FY) 17(FY)1453.2253 (RANK) 000022 AA (Q or Y)(UIC) (Q or Y)(Month)(FY)(SSN)

a,f,h – (Q – OFFICER or Y – ENLISTED)

b,i – (Month) - designated by alphabet, starting from A-L.


JAN 
- A


FEB
- B


MAR
- C


APR
- D


MAY
- E


JUN
- F


JUL
- G


AUG
- H


SEP
- I


OCT
- J


NOV
- K


DEC
- L

c,d,j – (FY) - Number used is the last number of the Fiscal 

Year, i.e. 2003, the number used is 3.

e – (Rank) is also designated by alphabet.

E1-A




W1 - L

01 
- R

E2-B




W2 - M

02 
- S

E3-C




W3 - N

03
- T

E4-D (< 2yrs of service)
W4 - O

O4
- U



E4-E (> 2yrs of service)
W5 - None yet
05
- V

E5-F







O6
- W

E6-G

E7-H

E8-J

E9-K

Note:  
The letter I (India) is not used in the rank designation.

g – Unit Identification Code (UIC)










__________











(Date)

From:  Member

To:    Commanding Officer, (Name of Command)

Subj:  TRANSPORTATION OF DEPENDENTS INCIDENT TO UNUSUAL OR


  EMERGENCY CIRCUMSTANCES, PERSONAL SITUATIONS

Ref:   (a) JFTR, para U5900 (specify subparagraph)

 
  (b) JFTR, para U5905


  (c) JFTR, para U5910

Encl:  (1) (Appropriate supporting documents)

1.  I request that transportation for my command-sponsored dependents listed below and shipment of my household goods and privately-owned vehicle be furnished from ___________________ to __________________.  (Must be a location as specified in above references).

Name of dependent/s


Relationship
    Age of children                                    

________________________________________________________________________________________________________________________________

2.  I am requesting the early return of my dependents, 

shipment of household goods and privately-owned vehicle per the provisions of references (a), (b), and (c), for the following reason/s:

________________________________________________________________________________________________________________________________

Enclosures (1) through ( ) is/are documentation to support this request.

3.  I make this request with the full knowledge of applicable regulations in consideration of the fact that I do not expect to be relieved from my present duty station until approximately _______________________.  I also understand that the return of my dependents to the overseas area is subject to approval of the Secretary of the Navy, or designated representative, and is granted only under unusual circumstances.







_____________________________








Signature of Member











Enclosure (1)











__________











(Date)

From:  Commanding Officer, (Name of Command)

To: 
  Administrative/Personnel Officer, (Name of the Command)

Subj:  EARLY RETURN OF DEPENDENTS INCIDENT TO UNUSUAL OR


  EMERGENCY CIRCUMSTANCES, ICO (MEMBERS NAME, SSN)

Ref:   (a) JFTR, para U5900 (specify subparagraph)

 
  (b) JFTR, para U5905


  (c) JFTR, para U5910

Encl:  (1) Member's ltr of ___________(date)

1.  I have reviewed enclosure(s) (1) thru ( ), and determined that per provisions of references (a) and (b), the early return of (Mbr's name) following dependents, and shipment of household goods, is authorized at government expense to a location as specified in above references.  

Name of dependent/s

Relationship

Age of children

________________________________________________________________________________________________________________________________

2.  Shipment of (Member's name) privately-owned vehicle is also authorized to a location as specified in reference (c).

3.  In view of the above, you are requested to issue appropriate written orders to effect transportation of dependents as shown in paragraph 1 above.








Signature of C.O.

Copy to:

Member











Enclosure (2)











4650











Ser 00/

From:  Commanding Officer, (Name of the Command)

To:    Member's Name

Subj:  AUTHORIZATION FOR TRANSPORTATION OF FAMILY MEMBERS


  AND SHIPMENT OF HOUSEHOLD GOODS AND PRIVATELY-OWNED


  VEHICLE INCIDENT TO UNUSUAL OR EMERGENCY CIRCUMSTANCES

Ref:
(a) CO Ltr


(b) JFTR, para U5900-D2 


(c) JFTR, para U5905


(d) JFTR, para U5910

1.  Per references (a) and (b), transportation is authorized at government expense for the following command-sponsored family member/s from Honolulu, HI to _______________.  Family member/s must commence travel prior to receipt of permanent change of station orders relieving you from this command.

Name


Relationship


Age of children

________________________________________________________________________________________________________________________________

2.  Per references (c) and (d), shipment of household goods and privately owned vehicle is authorized from Honolulu, HI to _______________________.  Make shipment requests under these orders in a timely manner consistent with the circumstances described in enclosure (1) of reference (a).  Contact your local Personal Property Shipping Office if you need additional information regarding shipment of your household goods.

3.  Authorized Accounting Data:  Nabc 17d1453.2253 e 000022 AA  fg hijSSN.

4.  You may make travel arrangements for your family member/s by presenting the original of these orders, along with a completed and signed Application for Transportation of Dependents (DD Form 884) and Passenger Travel Request to Navy Passenger Transportation Office.  Ensure that your family member/s have a Uniformed Services Identification and Privilege Card.

                                                   Enclosure (3)

5.  You are reminded that transportation is authorized in consideration of the unusual or emergency circumstances described in enclosure (1) of reference (a) and not to accrue additional entitlement of benefits.  Therefore, use caution in the execution of these orders.  Use these orders in a timely manner, but under no circumstances use them if you have received permanent change of station orders.  You are encouraged to familiarize yourself with the provisions of the Joint Federal Travel Regulations and the Navy Travel Instructions concerning family member/s travel and shipment of personal property entitlement under subsequent permanent change of station orders.

6.  Within three days of departure of your family member/s from Hawaii, you must report to PSD Pearl Harbor, Customer Service Section, to update your Emergency Record Data (Page 2) and adjustment of station allowances and entitlements.  







Signature of Admin/Pers Officer







By direction

Copy to:

COMNAVREGION Pearl Harbor (Code NHP)

File

PAGE  
1

