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NEWS-PAYPERS

Personnel Support Activity Detachment, Pearl Harbor Newsletter



WWW.PSDPH.NAVY.MIL 
             June 2004
This newsletter update is designed to keep our customers informed of news affecting pay and personnel policies and procedures.  We hope you find it informative and useful.

Questions regarding this newsletter may be addressed at the next PLR meeting on Wednesday, 2 June 2004 at 1030 in the PSD Conference Room.
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PSD HOURS OF OPERATIONS

Monday, Tuesday, Thursday, Friday

0730-1600

Wednesday

1000-1600

Telephone Number - 471-2405

                                  (Plus Extension)  

Fax Number            - 471-3354

For Emergencies, please contact PSD OOD Cell 306-8992

JOOD Cell 306-8993
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PSD PEARL HARBOR CLOSURE

PSD Pearl Harbor will be closed at 1100 on Friday, 25 June 2004 for the Semi-Annual Physical Fitness Assessment and Detachment function.  PSD Pearl Harbor will reopen on Monday, 28 June 2004 for regular business.  


FINANCIAL MANAGEMENT 

TRAVEL SECTION
SHIPMENT OF HHG VIA AIRMAIL

On various occasions, Military Personnel reporting for duty on PCS orders are asking for reimbursement for shipping expenses (Via airmail) on some Household Goods (HHG), referencing the reimbursable expenses block travel claims.  The local disbursing office cannot pay postal costs for unaccompanied baggage on HHG.  Personnel Liaison Representatives (PLRs) should provide the member with a separate travel claim form (DD 1351-2).  The shipping cost will be claimed as reimbursable expenses in block 18.  Members should attach Postal Receipts and a copy of PCS orders and send the claim to:

Commanding Officer

Customer Service Division

Code 40

Fleet Industrial Supply Center

1968 Gilbert St, Ste 600

Norfolk, VA 23511-3392

CUSTOMER SERVICE

Customer Service LCPO

  Ext.  516 

THRIFT SAVINGS PLAN (TSP) OPEN SEASON ENROLLMENT

Shipmates, another open season for TSP has arrived.  Enrollment begins on 15 April 2004 to 30 June 2004.  All Navy members are eligible to start or increase their TSP base pay contribution up to a maximum of nine percent, incentive pay, special pay and bonus up to 100%.  Members can enroll in the TSP by completing the TSP-U-1 or by logging on to MYPAY.  It is imperative that the TSP-U-1 form be handled properly.  Navy offices authorized to receive TSP forms from their members must complete Part V of the TSP-U-1 form acknowledging the receipt of such forms.  Provide a completed copy of the form back to the member for their records.  The original TSP-U-1 form should be forwarded to Navy Personnel Command, PERS 313C, 5720 Integrity Drive, Millington TN 38055-3130.  Those members who use MYPAY for their TSP enrollments, stops and changes should request a screen print of their election within the MYPAY windows screen.  Members should maintain a copy of the screen print for use as documentation if there is a need to file a TSP claim.  There is no requirement to forward a copy of the TSP-U-1 form to PERS 313C when using MYPAY.


Members who have not previously enrolled in TSP are eligible to join TSP in this open season.  Members who currently have a base pay election, can start TSP for any special or incentive pays they are currently receiving or will be eligible to receive in the future.  Line 18 of form TSP-U-1 will contain the data that PSD will use when keying the start date.  Line 21 of form TSP-U-1 is used for the effective date.  If line 21 falls within April or May, the start date will be on 1 June 2004.  If the TSP-U-1 form is received by PSD in June the start date will be 1 July 2004. The effective date must be within the open season.


It is the member's responsibility to know which of their pays are designated as special, incentive or bonus pay for TSP purposes.  It must be recognized that a pay entitlement received in one lump sum does not mean that the entitlement is considered a bonus for TSP purposes.  Do not rely only on the naming conventions used for these pays.  For example, Aviator Continuation Pay (also known as Aviator Retention Bonus) is considered a bonus for TSP but Continuation Pay for nuclear qualified officers is a special pay for TSP. Members should contact PSD for any clarification if necessary. 

For more information, contact PSD Customer Service at 471-2405 Ext. 711 or log in to www.tsp.gov.

LEAVE PAPERS

All PLRs are reminded to deliver all pay and personnel documents directly to the clerk assigned for their Unit Identification Codes in order to process documents in a timely manner.  Leave papers should be processed within 10 days after termination of leave.  Recently, we have been receiving leave papers that are 1-3 months old.  If leave papers are not processed on time it affects the member's pay and allowances.  PLR Transmittal letters must be utilized in order to account for all pay and personnel documents delivered to Customer Service.

TRANSPORTATION

NAVPTO Department Head

473-4482

  PROCESSING NO-FEE PASSPORT APPLICATIONS

On 17 May 2004, NAVPTO Pearl Harbor established new business hours for processing no-fee passport applications.  The new hours are:

· Monday, Tuesday, Thursday, Friday 0730-1400

· Wed – 1000-1400

Expedited requests will be processed daily, by appointment only.  Commands/Activities are asked to call the passport acceptance agent at 473-2317 to make an appointment.

TRAVEL ORDERS

The NAVPTO and Commercial Travel Office continue to receive calls from travelers who are at the airport without an electronic ticket being generated for their travel.  Holding confirmed airline reservations, in and of itself, does not mean that a ticket will be waiting for the traveler when he/she checks in.  A copy of signed, navy-funded travel orders must be faxed to NAVPTO at 473-2318 to initiate ticketing.  To verify if a passenger’s itinerary has been ticketed, an electronic invoice may be obtained online from the following website:  www.virtuallythere.com.

CONTINENTAL AIRLINES CHECK-IN ENHANCEMENT

Continental Airlines is offering Navy customers the opportunity to check in for flights and obtain boarding passes utilizing their website: www.continental.com.  Customers will be able to print a boarding document from home which valid for entry to the security checkpoint.  This check-in procedure is only available on domestic e-ticket itineraries operated by Continental Airlines, Continental Express, and Continental connection flights operated by Cape Air, Commute Air and Gulfstream utilizing the Continental Airlines website for check-in is available no earlier than 30 hours and no later than 1 hour prior to scheduled departure time.

	RECEIPTS

Receipts Division Officer

    Ext. 244




COST OF LIVING ALLOWANCE (COLA)

COLA is authorized to assist a member in maintaining the purchasing power of the discretionary portion of spendable income incident to an assignment to an OCONUS permanent duty station.  COLA is derived by comparing the OCONUS cost-of-living with the CONUS cost-of-living.  The COLA rate is based on a member’s permanent duty station, rank, years of service and Command Sponsored Dependents in the area.  All members reporting to Hawaii are authorized to receive COLA which is normally started upon report date.  Exceptions to this rule are when members are receiving Temporary Lodging Allowance (TLA) and in facilities with inadequate kitchen facilities, at which time COLA will start upon the termination of their TLA.

More information regarding COLA is available at Joint Travel Federal Regulation  (JFTR Chapter 9 U9150) or log on to the website:  http://www.dtic.mil/perdiem/allowcol.html.

	SEPARATIONS
Separations Division Officer  

Ext. 210




RETIREMENTS BRIEFS/SEPARATIONS

PSD conducts separations briefs every Thursday at 0730 in the PSD classroom.  This brief is required and is extremely beneficial to all personnel who intend to separate from the Naval Service.  We recommend that you attend the brief no later than 45 days prior to your desired terminal leave/separation date.  Retirement briefs are held on the first Friday of each month (the next one is 3 June 2004) at 0800 in the PSD classroom.  There is a lot of beneficial information discussed at this brief, and attendance is required.  We recommend that you attend this brief no later than 90 days prior to your desired terminal leave/Permissive Temporary Duty (PTDY) date.  For any questions, contact the Separations Supervisors at extensions 210 or 205.

	REENLISTMENTS

Reenlistment Division Officer

Ext.  225


Attention is invited on the "REMARKS" section of  members' Leave and Earning Statements which state:   "ALL PAY AND ALLOWANCES WILL BE SUSPENDED UPON YOUR ETS DATE OF ( member's EAOS date). TO AVOID PAY PROBLEMS, MAKE YOUR CAREER DECISION EARLY!
This remark starts reflecting on the LES at least two months prior to a member’s End of Active Obligated Service/End of Term Service (EAOS/ETS).  If there is no pending extension, the member's Electronic Funds Transfer and allotment will automatically be suspended.  Personnel who have extended their enlistments, extension packages which contain a coversheet memorandum, lump sum leave page 13, I.D. card memorandum and a medical certification (if necessary) will be sent through guard mail a month prior to their EAOS/ETS date.  Timely submission or return of extension packages with the required signature (and completed medical certification as required) can help expedite the update of members' EAOS/ETS dates on their Master Military Pay Accounts at DFAS Cleveland, OH and Enlisted Service Records at the Bureau of Naval Military Personnel (BUPERS), Millington, TN.  

SRM

Service Record Maintenance Division Officer

Ext.  245

SERVICE RECORD MAINTENANCE

When a member plans to take leave in conjunction with the completion of Additional Temporary Duty, it is not required to put in a regular leave request as it may generate an error (overlapping entry).  The Travel Section will account the leave used when the member goes to liquidate their travel claim.  The Travel Section will then forward a copy of the claim and Customer Service Section will charge the leave used by the member(s).  

	TRANSFERS

Transfers Officer

Ext.  251


CONSECUTIVE OVERSEAS TOUR (COT) LEAVE TRAVEL ENTITLEMENTS
A service member must execute two full DOD Tours overseas in order to be authorized for COT travel entitlement.  Eligible members and their family members are authorized travel and transportation allowances from their last duty station to the member's Home of Record. 

If you traverse in the CONUS on your Permanent Change of Station (PCS) orders, you have to use your COT entitlement.  A waiver must be requested and approved from BUPERS before any travel is initiated.

An officer's entitlement to COT has to be included in the orders. If not, the officer has to call the detailer requesting a  modification of their PCS orders to reflect the COT entitlement.

For more information on COT, please read MILPERSMAN 1050-410 and JFTR 7200.

ESO

Educational Service Division Officer

Ext.  250

ON-LINE REGISTRATION

A new Social Security Number Password login replaced the Unit Identification Code Password method effective 10 May 2004.  Customer commands are strongly encouraged to register at the following website:  https://neasos.cnet.navy.mil/cgi-bin/  Click on Command Point of Contact Registration.  

Once registered and confirmed by electronic mail, you can access the Time in Rate Eligibility list, exam results, and advancement profile/or statistics for your command.

NAVADMIN 069/04 242340ZMAR04 NAVY LEADERSHIP DEVELOPMENT PROGRAM FOR ENLISTED SAILORS

 Sailors can now accelerate their leadership training and reduce formal course requirements by completing on-line Leadership Development Program courses available on Navy E-Learning.  Continuum details as well as many of the E-Learning opportunities are accessible now via www.nko.navy.mil by clicking on the Center for Naval Leadership (CNL) page. 

1. Effective August 2004/Cycle 075 and September 2004/Cycle 184, completion of Petty Officer 2 Leadership Training Class is no longer required prior to E-6 exam participation.

2. Effective Cycle 185/November 2004, completion of Leadership Training Class will be no longer required for participation in the E8 selection boards or advancement to
Senior Chief Petty Officer.

3. Effective January 2005 Cycle 186 and February 2005 Cycle 076, the completion of the Primary Leadership Development Program (PLDP) is required prior to participation in the E-7 exam.  Request for Leadership Training Course waivers will no longer be authorized for E-6 candidates competing in the E-7 advancement exam.

NAVADMIN 110/04 131900Z MAY 04 ENLISTED ADVANCEMENT EXAM RESULTS ON NAVY KNOWLEDGE ONLINE (NKO)

Accesses to advancement exam profile sheets are now directly accessible to Sailors who have taken the advancement exams.  New NKO users from E-3 to E-7, should log on to www.nko.navy.mil and register using the “NKO REGISTRATION” link on the NKO login page.  The Command Leadership Team (CO/XO/CMDCM) will continue to have access to the E-4/5/6 advancement exam results on BUPERS ONLINE 48 hours before the results are available to individual sailors on NKO. 

The July PLR meeting is scheduled for Wednesday,

 7 July 2004 at 1030 in the PSD Pearl Harbor Conference Room.
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ADMIN


Admin Division Officer       Ext.  505

















DISBURSING


MILPAY LCPO       Ext.  239
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