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NEWS-PAYPERS

Personnel Support Activity Detachment, Pearl Harbor Newsletter



WWW.PSDPH.NAVY.MIL 
             July 2004
This newsletter update is designed to keep our customers informed of news affecting pay and personnel policies and procedures.  We hope you find it informative and useful.

Questions regarding this newsletter may be addressed at the next PLR meeting on Wednesday, 7 July 2004 at 1030 in the PSD Conference Room.
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PSD HOURS OF OPERATIONS

Monday, Tuesday, Thursday, Friday

0730-1600

Wednesday

1000-1600

Telephone Number - 471-2405

                                  (Plus Extension)  

Fax Number            - 471-3354

For Emergencies, please contact PSD OOD Cell 306-8992

JOOD Cell 306-8993
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FINANCIAL MANAGEMENT 

TRAVEL SECTION
RENTAL CAR REIMBURSEMENT
One of the most common areas Travel Section is encountering deficiencies is the reimbursement for rental car. Personnel Liaison Representatives (PLR) are reminded to verify the following:

· The use of rental vehicle must be authorized in the Temporary Duty (TDY) orders.

· Pre-calculated rental car receipts are not valid receipts.  Travelers must submit a final paid receipt from the rental company showing proof of payment, itemized taxes, other expenses, type of vehicle rented and the in and out mileage.

· Unless stated otherwise in the TDY orders, the economy car rental rate applies to the rental car authority and payment.

· Rental vehicles other than an economy car (full size upgrades, rental vans, trucks, etc.) must be specifically authorized in the TDY orders and the daily rental rate included.

· Rental vehicles must be reserved through Contract Travel Office (CTO).  It is the traveler’s responsibility to verify they are charged only the reserved government contract rate.  This information is usually on the flight itinerary from CTO or other authorized United States Government ticket-issuing agency.  If the traveler is charged more than the reserved rate, an explanation is required on the vouchers and must be approved by the TDY “order-approving official.”

· Reimbursement for rental car insurance paid by the traveler will not be reimbursed, except when the TDY is performed in a foreign country.

HONG KONG TRAVEL ADVISORY

Effective immediately, all travelers reporting to units in Hong Kong must have a valid passport as required by the Foreign Clearance Guide.

Commander Seventh Fleet is in the process of revising the embarkation and debarkation policy for Hong Kong to which only emergent and/or mission critical travel will be authorized to and from Hong Kong.

CUSTOMER SERVICE

Customer Service LCPO

  Ext.  516 

MILITARY PAY WEB SITES OF INTEREST FOR THE PLR

For any personnel interested in Pay rates and charts starting from 1949 to present, the military pay web site will be a useful tool for you.  You will also find Savings Bond information, Leave and Earning Statement description block by block, Thrift Savings Plan policies, Military Pay information line on Frequently Asked Questions, and many more items pertaining to Pay and Finances.   Go to  http://www.dfas.mil.  Select "Military Pay Information".

Looking for Travel and Per Diem information, Mileage Rates, CONUS Cost of Living Allowance (COLA), Overseas COLA, Dislocation Allowance, Defense Table of Distance, Basic Allowance for Housing and locality Per Diem rates?  Go to:  http://www.dtic.mil/perdiem/rateinfo.html/

For Military Pay Policy and Procedures Manual Volume 7a information, log on to  http://www.dod.mil/comptroller/fmr/07a/index.html.

For Joint Federal Travel Regulations Volume 1 information, log on to  http://www.dtic.mil/perdiem/trvlregs.html,  point to "Travel regulations" and select "FOLIO". 

For Defense Joint Military Pay System (DJMS) Procedures Training Guide information, go to:  https://dfas4dod.dfas.mil/system/djms/djms2/logo.pdf,. Click on  the DJMS logo and click on any index for subject. 

For Department of Defense Financial Management Regulation information, Go to  http://www.dod.mil/comptroller/fmr
For DFAS Department of Defense Library Information, Go to:  https://dfas4dod.dfas.mil/library.

For Military Personnel Manual information, go to:  http://www.bupers.navy.mil.  Click on "Instructions",  then click on to "Military Personnel Manual".

DEPENDENT ID CARD ISSUANCE
Sponsor must be present with dependent and sign the DD Form 1172 (Application for Uniformed Services Identification Card DEERS Enrollment)  in order for the dependent to obtain an ID card.  This applies to all active military members.  Designated individual can sign on behalf of the sponsor provided that current Power of Attorney (POA) is presented specifically for those personnel currently deployed.  Military sponsors are also responsible for the proper civilian clothing attire of their dependent.  Highly recommend the use of the ID Card appointment system at www.psdph.navy.mil
Military personnel desiring customer service must be in proper uniform of the day unless they are on official leave, TAD residence hunting or emergent circumstances.  However, approved leave or TAD orders must be presented at the customer service counter.  

TRANSPORTATION

NAVPTO Department Head

473-4482

AFTER-HOURS TRANSPORTATION PROCEDURES

NAVPTO Pearl Harbor closes for business at 1600 from Monday through Friday.  When faced with emergent travel requirements after business hours, the authorized representative of the traveler’s command or activity must call the PSD Pearl Harbor Duty Officer at 306-8993 to arrange transportation and ticketing.

Upon completion, a signed copy of travel orders must be faxed to NAVPTO at 473-2318 or delivered to the office by the start of the next business day to complete the ticket invoice process.

DOCUMENTATION FOR OFFICIAL FOREIGN TRAVEL
The Department of Defense Foreign Clearance Guide (FCG) is an invaluable resource in planning official travel to foreign destinations.  The FCG outlines, in detail, documentation requirements of countries throughout the world and is, by nature, a directive that must be complied with by all Department of Defense personnel.

An increasing number of military members are presenting DD-1056s (Authorization To Apply For A “No-Fee” Passport And/Or Request For Visa) when applying for no-fee passports with countries reflected in the “destination” block that do not require them to have no-fee passports and are turned away by the passport agents at NAVPTO Pearl Harbor.  To help curb the problem it is strongly recommended that all travel coordinators and others involved with official travel, have the Foreign Clearance Guide readily available on their computers by accessing www.fcg.pentagon.mil, and book marking the site for ease of reference.

	RECEIPTS

Receipts Division Officer

    Ext. 244




Due to the reorganization of the Receipts Section, customer service hours for the following process will be in place effective 19 July 2004:

· Drop off of receipts package (PLRs)
0800-1130

· Temporary Lodging Allowance (TLA) Claims (Customers)
1300-1500 

These changes are necessary to streamline these processes and avoid the long lines at the counter and minimize the waiting time.  

	SEPARATIONS
Separations Division Officer  

Ext. 210




LUMP SUM LEAVE

Reminder to all command personnel and Personnel Liaison Representatives, you must verify your leave balance prior to submitting your terminal leave chits to PSD Pearl Harbor.  Check your latest Leave and Earning Statement to ensure that any leave taken has been charged.  We have been experiencing an unusual number of customers that are in an excess leave status on the separation/retirement date.  This excess will prompt Defense Finance and Accounting Service (DFAS) to recoup money at your separation/retirement date.  Ensuring that you have enough leave days earned can prevent this situation.  If you have any questions about your leave balance, you may contact the Separations Disbursing Section at 471-2405 Ext. 261 or 210.
E-4 HIGH-YEAR TENURE

Recently, PSD Pearl Harbor was questioned with regard to High-Year-Tenure (HYT) benefits and requirements in connection with Severance pay.  The rules state that when E-4 customers are NOT Recommended for retention due to disqualifying factors (such as PRT failure) they will be separated at the current EAOS or not later than 31 August 2004.  This separation authorizes a five percent separation pay to the member.  To receive the full ten percent separation pay, members are required to enlist in the IRR (Ready Reserve) for a minimum of three years.  Contact the Separations section for more information at Ext. 205.

LIMDU

LIMDU TECHNICIAN

473-0681

TPU/LIMDU SECTION

The following are the responsibilities of limited duty personnel per Military Personnel Manual (MILPERSMAN) 1306-1208:

a. Be personally responsible for adhering to medical advice to ensure rehabilitation during Limited Duty (LIMDU) period.

b. Strictly comply with the procedures directed by the Personnel Support Detachment (PERSUPPDET) and Medical Training Facility (MTF) Makalapa Clinic for reevaluation processing.

c. Report for follow-up care as scheduled and the reevaluation appointment no later than 60 days prior to the expiration of the LIMDU period.

d. Immediately advise the Navy hospital's Patient Administrative Office, PERSUPPDET LIMDU coordinator, and their parent command LIMDU coordinator of the results of any follow-up/reevaluation appointments and changes in their status.

	REENLISTMENTS

Reenlistment Division Officer

Ext.  225


REENLISTMENT/EXTENSION SECTION

Reminder that NAVADMIN 284/97 requires all personnel update record /make career decision no later than 30 prior to their End of Active Obligated Service (EAOS) to avoid possible pay interruption.   

 

Reenlistment Request Form (PSDPH FORM 1160/1 Rev 8/03) must in PSD Pearl Harbor Reenlistment/Extension Section NLT 30 days prior to desired date of reenlistment.   SRB approval must attached to Reenlistment Request Form if member is entitled to SRB.  
 

All reenlistment packages must be returned to PSD Pearl Harbor immediately upon completion of the ceremony to update Navy Standard Integrated Personnel System (NSIPS) data file, Enlisted Master File (EMF) and Master Military Pay Account (MMPA) in timely basis.

 

All extension request chits must be hand carried by requesting member to expedite processing.  All request chits delivered by PLR or runner will be returned with no action taken.  Reason:  Extension documents must be signed by member on same date it was printed and must be released by the supervisor immediately to update local data file and official ESR in CNPC Millington TN.  This helps in timely updating of records in DFAS Cleveland, OH and preventing interruption of Direct Deposit Slip payment and allotments.
SRM

Service Record Maintenance Division Officer

Ext.  245

SERVICE RECORD MAINTENANCE

The following functions from Service Record Maintenance Division has been transferred to Customer Service Division:

· Non Judicial Punishment

· Leave accounting

· Dive Pay 

· Foreign Language Proficiency Pay 

Point of Contact is Mrs. Estrella Asuncion at (808) 471-2405 Ext. 400. 
	TRANSFERS

Transfers Officer

Ext.  251


TRANSFER SECTION

The Enlisted Distribution and Verification Report (EDVR) and the Officer Distribution Control Report (ODCR) are monthly reports that reflect personnel updates.  It is generated by the Bureau of Naval Personnel (BUPERS) and pulled from the Enlisted Placement Management Center (EPMAC) Bulletin Board.  

Commands should be closely watching these reports as it has direct impact to their personnel manning and assets.  There are various sections of the report.  One section in particular, is Section 2 of the EDVR; it will reflect all personnel who is scheduled to transfer out of the respective Command’s Unit Identification Code.  

The Expired Losses are personnel whose loss document have not posted to BUPERS or did not come to PSD Pearl Harbor for transfer processing.

If member has not completed or started transfer processing, please ensure member follows the transfer process found on our website www.psdph.navy.mil.

If member has checked out of your command and new EDVR/ODCR is not updated, please contact PSD Pearl Harbor Transfer Leading Petty Officer at Ext. 211 or Division Officer at Ext. 251.

ESO

Educational Service Division Officer Ext. 250

NAVADMIN 069/04

Effective 04 August 2004 (cycle 075) for naval reserve personnel and 04 September 2004  (cycle 184) for active duty personnel, successful completion of the previous PO2 Leadership Training Continuum (LTC) or new First Line Leadership development Program (FLLDP) will no longer be required to participate in the E6 advancement exam or advance to Petty Officer First Class. 

Commencing with the FY06 E8 active duty, naval reserve and Full Time Support (FTS) selection boards, successful completion of the previous CPO LTC or new Advance Leadership Development Program (ALDP) will no longer be required to participate in the selection boards or advance to Senior Chief Petty Officer. 

Advancement eligibility requirements remain in effect for taking part in the advancement exam for Chief Petty Officer. 

Commencing with the FY06 active duty, reserve and FTS E7 selection boards, waivers for attendance requirements, will no longer be authorized for board participation or taking part in advancement exams for CPO.  Commanding officers will ensure compliance through local exam procedures. 

GRANDFATHER CLAUSES

· Previous completion of the PO2 LTC satisfies leadership development - requirements for FLLDP position assignments and advancement. 

· Previous completion of the PO1 LTC satisfies leadership development requirements for PLDP position assignments and advancement. 

· Previous completion of the CPO LTC satisfies leadership development requirements for ALDP position assignments and advancement. 

CURRICULA EXECUTION

Effective immediately, Leadership Development Program (LDP) curricula will be provided by  Center for Naval Leadership (CNL) learning sites (formerly NAVLEAD training sites and naval leadership training units) and mobile training team visits.  Current class convening dates and master schedules for FY04 remains in effect for all CNL learning sites. 

Commanders/commanding officers shall ensure timely LDP completion as appropriate, and that personnel attending LDP courses are released from all duties and tasking at their command.  

The August PLR meeting is scheduled for Wednesday,

 4 August 2004 at 1030 in the PSD Pearl Harbor Conference Room.
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DISBURSING


MILPAY LCPO Ext. 239
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