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NEWS-PAYPERS

Personnel Support Activity Detachment, Pearl Harbor Newsletter



WWW.PSDPH.NAVY.MIL 
             January 2004
This newsletter update is designed to keep our customers informed of news affecting pay and personnel policies and procedures.  We hope you find it informative and useful.

Questions regarding this newsletter may be addressed at the next PLR meeting on Wednesday, 7 January 2004 at 1030 in the PSD Conference Room.

INSIDE:

Transportation ………….. 2

Receipts………………….
2

Transfers. ……………….
2/3

Separation ……………….
3

Reenlistments …………..
3

SRM……………………..
3

LIMDU…………………. 3

ESO  …………………….
3/4/5

Customer Service ………
5/6

PSD HOURS OF OPERATIONS

Monday, Tuesday, Thursday, Friday

0730-1600

Wednesday

1000-1600

Telephone Number - 471-2405

                                  (Plus Extension)  

Fax Number            - 471-3354

For Emergencies, please contact PSD OOD Cell 306-8992

JOOD Cell 306-8993
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W2 AVAILABLE VIA MYPAY

The Defense Finance and Accounting Service (DFAS) have compiled a schedule of dates when service members, military retirees, annuitants and defense civilian employees can access their tax statements through MYPAY. 

MYPAY provides a secure method for users to manage their pay account information. Available around the clock, customers can conveniently make changes online and avoid the hassles of an office visit. 

Military members and Department of Defense civilian employees will once again have access to view, save and print their tax statements from MYPAY at https://mypay.dfas.mil. 

The DFAS is projecting the tax statements and will post it on MYPAY during the following periods.

                    No earlier than /No later than: 

DOD Civilians    12/24/2003
12/29/2003 

Reserve/   
          12/26/2003
01/01/2004 

National Guard

Retirees 
          01/01/2004
01/05/2004 

Active  
          01/16/2004
01/26/2004

TRAVEL CLAIMS FOR RESERVISTS PERFORMING ANNUAL TRAINING (AT)
Effective 1 March 2004, all travel claims presented for liquidation and payment for Reservists performing AT, Additional Duty for Training (ADT) or Inactive Duty for Training (IDT) will be required to have an Authorizing Official's (AO) signature on the claim. Travel claims presented without the AO’s signature must be returned to the member or command for the AO's review and signature. The travel coordinator at the command, whom the reservists are working with, can assist in establishing who is an authorized official in the command. 

PSD Pearl Harbor will require a DD Form 577 (signature card) for the AO's signature or a memo to the Disbursing Officer to establish the Authorizing Official's identification at PSD Pearl Harbor with an AO's sample signature.  

Reservist should also be told that travel claims for settlement may be submitted to the closest Personnel Support Activity Detachment or Customer Service Desk in CONUS which supports the reservist's activity upon their return from duty.

RENTAL CAR REIMBURSEMENT

The use of rental vehicle must be authorized in TDY orders. Pre-calculated rental car receipts are not valid receipts.  You must submit a final bill from the rental company showing proof of payment, itemized taxes, other expenses, type of vehicle rented and in-and-out mileage.  Unless stated otherwise in the TDY orders, the economy car rental rate applies to the rental car authority and payment. Rental vehicles other than an economy car (i.e. upgrades, SUV, rental vans, trucks, etc) must be specifically authorized in the TDY orders and include the daily rental rate.  Rental vehicles must be reserved through CTO/SATO.  It is the traveler’s responsibility to verify they are charged only the reserved government contract rate.  This information is usually on the flight itinerary from SATO or other authorized U. S. Government ticket-issuing agency.  If the traveler is charged more than the reserved rate, an explanation is required on the voucher and must be approved by the TDY “orders-approving” official.  Reimbursement for rental car insurance paid by the traveler will not be reimbursed except for OCONUS TDY.

TRANSPORTATION

NAVPTO Department Head

473-4482

IDENTIFICATION CREDENTIALS REQUIRED FOR THE UNITED KINGDOM

Effective 13 January 2004, dependents of military service members and DOD civilians (accompanying their sponsor to the United Kingdom on PCS orders, and staying for more than six months) require a visa.  Applications are available on the UK Visas website at: http://www.ukvisas.gov.uk.

After receipt of a no-fee passport, each dependent must complete an application (12 pages), and include two passport photos.  The requestor should type “MEMBER OF US VISITING FORCES” in bold caps on the top of the front page and provide the appropriate mailing address.

A fee of 75 pounds, sterling (approximately $125.00) plus a mailing fee of $16.00 for each application must be mailed to the Visa Section, British Consulate, 11766 Wilshire Boulevard, Suite 1200, Los Angeles, CA 90025-6538, ATTN: Francesca Dooley/Des Brewer, telephone number (310) 481-2900.  The application fee will fluctuate because of the currency exchange rate.  Therefore, it is important to contact the consulate before mailing the application(s) to find out how much, in United States dollars, must be included.  

USE OF THE OFFICIAL PASSPORT

The use of a tourist passport for official travel is discouraged by the Department of Defense and the Department of State.  Title 22 of the Code of Federal Regulations, Section 53.3(b) states:

“An official passport is issued to an official or employee of the U.S. Government proceeding abroad in the discharge of official duties.  Where appropriate, dependents of such persons may be issued official passports.” 

There are several reasons why an official passport should be used when traveling on behalf of the U.S. Government:

Required Visas: 

(1) A visa will not be granted for entry into a foreign country when the reason for travel to that country is stated as official business and the tourist passport is presented.  (2) A diplomatic or official visa cannot be stamped into a tourist passport

Violation of Sovereignty:

Use of the tourist passport when traveling in an official capacity misrepresents the true purpose for which the traveler has entered the country, and can have a serious and adverse affect on our reciprocal relations with foreign countries.

Foreign Country Entry and Exit:

Some foreign countries will deny entry at the border to someone entering the country on official government business who arrives with only a tourist passport.

Security Concerns:

Should there be a problem while in the host country, the official passport provides quicker access to officials of the host country government and greater protection.

USE OF THE PCS TRAVEL REQUEST FORM

Customers/customer commands are reminded that use of the current PSD Pearl Harbor Travel Request Form is required for all PCS travel requests.  The form is available under both the NAVPTO and Forms sections on the PSD Pearl Harbor website.  The form should be typed and filled out in its entirety.  Customers/customer commands are requested to ensure that phone numbers and email addresses provided on the request form are correct.

	RECEIPTS

Receipts Division Officer

    Ext. 244




The Receipts Division reemphasizes the need for quality checks of all Receipts Packages.  A checklist is provided to ensure that common discrepancies (no signature, date, receipts, etc) are eliminated and a timely, smoother screening process is accomplished.  This will save waiting time for the Command PASS Liaison Representative (PLR) as well as the member.  One-on-One training and/or a copy of the power point presentation are available upon request.  Point of Contact is 471-2405 Ext 278.
	TRANSFERS

Transfers Division Officer 

Ext.  251


 

Effective immediately, all approved Transfer Packages from customer commands will be submitted directly to the Transfer Supervisor for administrative check.  This will ensure that all requirements by the PCS orders are complied with Transfer Clerks and customer commands.  Transfer packages should be returned to PSD Pearl Harbor Transfer Section at least 45 days prior to a member’s transfer date.  

	SEPARATIONS
Separations Division Officer  

Ext. 205




SEPARATIONS PHYSICALS

A reminder that every service member must have a separation physical prior to discharge.  Contact the Pearl Harbor clinic to make an appointment NLT 90 days prior to your discharge/separation date at 473-0247.  Or you may contact the Pearl Harbor Shipyard Clinic at 474-0625.  PSD Pearl Harbor must have completed physical results along with the medical record prior to departure.

SEPARATIONS/RETIREMENT BRIEFS

All personnel, that are separating or retiring/fleet reserve, MUST attend a Separation or Retirement Brief at PSD Pearl Harbor prior to their departure.  Separations briefs are held the first and third Thursday of the month from 0830-0930 in the PSD Classroom.  It is recommended that Sailors attend this brief at least 60 days prior to desired departure dates (i.e. terminal leave date).  Retirement briefs are held on the first Friday of the each month at 0800 in the classroom.  We recommend that customers attend this brief at least 120 days prior to desired departure date (i.e. TDY/house hunting or terminal leave date).  Both briefs cover information on household good entitlements, travel arrangements, obtaining orders, departure TLA and updating service records prior to departing.  For more information, contact the Separations Division at Ext 205 or 210.
	REENLISTMENTS

Reenlistment Division Officer

Ext.  225


The year 2003 is over and WELCOME to the Year 2004.  W-2s will be issued soon and 2003 income taxes must be filed.  Please notify the Reenlistment Division if a SRB reenlistment was cancelled.  The SRB approval should have also been cancelled.  If appropriate cancellations have not been accomplished, there will be an adverse effect on W-2s and income tax returns.
SRM

Service Record Maintenance Division Officer

Ext.  245

E-6 EVALUATION

E-6 evaluations were due on 15 November 2003.  Please forward all E-6 evaluations to Service Record Maintenance for filing in the service record and updating the database.  ESO also needs E-6 evaluations for advancement purposes. 

LEAVE

It is now the year 2004.  Please forward all leave papers already completed or taken. Please do not hold them for the New Year.  If possible attach a transmittal or a copy of the leave control number log for proper tracking.

SERVICE RECORD VAULT

Copies of the Service Record Vault instructions and procedures are available for pick up at the Service Record Maintenance Division. The information contained in this instruction should answer most of the questions on the operations of the Service Record Vault.  

LIMDU

LIMDU TECHNICIAN

473-0681

COMMANDS RESPONSIBILITY WITH LIMDU PERSONNEL

Commands with LIMDU personnel should assign a designated point of contact (Command LIMDU Coordinator) to track and monitor personnel who are assigned to limited duty.  LIMDU Coordinators cannot be in a LIMDU status themselves.  Provide the LIMDU Coordinator's name and telephone number to PSD LIMDU Section and the patient admin office of the servicing medical clinic (Makalapa Clinic). Ensure LIMDU personnel are available and report for scheduled follow-up care and reevaluation appointments.  The LIMDU Section should be informed of the results of all LIMDU follow-up and reevaluation appointments within 24 hours of their completion.  Personnel found fit for duty must complete operational screening per BUMEDINST 1300.2.    Ensure leave (other than emergency) is not granted within 90 days of member's expiration of the medical board.  The member should report to PSD LIMDU Section when required for update status change and/or submission of availability report if indicated.  Investigate instances, where members fail to report for scheduled appointments, and initiate disciplinary action where appropriate.  

ESO

Educational Service Department Head

Ext.  250

PROCTOR ORIENTATION BRIEFING

Briefing is scheduled on Thursday, 8 January 2004 at 1330 in the PSD classroom. Meeting will cover proctor exam site assignments; outline testing procedures and brief new proctors on their duties and responsibilities.

JANUARY 2004 (CYCLE 182) NAVY-WIDE SELECTION BOARD FOR ADVANCEMENT TO CHIEF PETTY OFFICER (NAVADMIN 281/03)

Exam administration date is Thursday, 15 January 2004.  Selection Board convening date is 28 June 2004.  Exam Site will be held on Club Pearl and Silver Dolphin Galley.  Candidates need to muster at 0630 in the uniform of the day.  Proctors are requested to muster at 0600 to assist in the preparation of the exam site.  All Selective Reservist E-7 candidates on active duty will be taking their exams at the Silver Dolphin Bistro Galley.

JANUARY 2004 (CYCLE 182) SUBSTITUTE EXAM ORDERING

Customer commands are responsible for submitting request for substitute exam via   message to NETPDTC (N321) PENSACOLA, FL, with NAVMILPERSCOM (PERS-811) and PERSUPP DET PEARL HARBOR HI//70// as INFO addressee.  Use the sample message format in Table 4-3 of Advancement Manual.   All requests for substitute exam must include member’s name, rate, SSN and justification for missing regular exam.  No action will be taken on requests without required information/justification.  Ensure “Admin Error” and “Operational Commitment” are clarified when used as JUSTIFICATION.

All requests for substitute exam will be submitted to NETPDTC Pensacola, Florida by 30 January 2004.  All substitute examinations will be administered by 26 February 2004.

FEBRUARY 2004 (CYCLE 074) NAVY-WIDE ADVANCEMENT EXAMS FOR ADVANCEMENT IN RATE OF NAVAL RESERVE PERSONNEL TO PAYGRADES E-4 THROUGH E-7
All selective reservists personnel who are on active duty (i.e. special work /one year recall [ADSW/OYR], ADT, or active duty under Presidential Recall Authority, will be tested with regular active duty Navy candidates in the following exam schedules as indicated:

RANK  EXAM DATE    REMARKS

E7         15 JAN 2004      LTC REQUIRED 

                                        BY 1 DEC 2003

E6         04 MAR 2004    LTC REQUIRED 

                                        BY 1 JAN 2004

E5         11 MAR 2004

E4         18 MAR 2004

E-3 through E-5 Selective Reservist personnel on active duty must have met basic eligibility requirements to include Leadership Training Continuum Course (LTC) completion (E-6 candidates only) by 1 January 2004.  If you have personnel under this category, please provide complete name, SSN, UIC, present rate, exam rate by 15 January 2004.

EXAM ORDERING ONLINE FOR MARCH 2004 (CYCLE 183) FOR ADVANCEMENT TO PAYGRADES E-4 THROUGH E-6

The E-4, E-5 and E-6 Time in Rate (TIR) Eligibility List ONLINE is now open for verification.

MARCH 2004 E-4 THROUGH 

E-6 EXAMINATION DATES

E-6:  4 March 2004, Thursday 

E-5:  11 March 2004, Thursday

E-4:  18 March 2004, Thursday
Meet all Basic Eligibility Requirements: 1 February 2004.  Navy Leadership Continuum Training Course must be completed prior regular exam date.

Customer commands can now access, print, make pen correction and submit TIR Eligibility List to PSD ESO for correction and other action as required. The TIR Eligibility List is the command recommendation for their personnel participating in March 2004 (Cycle 183) advancement cycle and will be the basis for mailing the advancement examinations for your command/UIC.  All PLRs and Command ESOs are requested to submit TIR Eligibility List (Command Advancement Recommendation) as indicated below:

E-6:  30 December 2003

E-5:  9 January 2004

E-4:  18 January 2004

PSD ESO will add, change and modify TIR Eligibility List for all commands serviced by PSD Pearl Harbor.  Ensure all personnel who will be on PCS, TAD, Separation/Fleet Reserve, missing LTC, and not recommended for advancement are identified prior to submission. Commands are responsible for ensuring correct examinations are ordered. To ensure correct exam rates were ordered, special attention is required for submarine and aviation specialty ratings, and lateral conversion.  Personnel authorized TIR waivers based on last observed periodic evaluation (15 March 2003) must be identified to allow sufficient time in ordering exam.  The current exam ordering web site is https://neasos.cnet.navy.mil. The site is password protected and commands may obtained password sending email request to: EXAM-ORDERING.N321@CNET.NAVY.MIL.    

The following procedures are provided for auto-ordering advancement exams:

    a.  The TIR Eligibility List will be posted on the exam ordering website three months prior to the exam administration month. All requirements must be completed by 1 February 2004.  Completion of LTC for E-6 candidates must be prior to administration of exam.  Personnel completing LTC or receiving a Flag Waiver, after the regular scheduled exam, are not eligible for substitute examination.

    b. The web site will direct Command ESO to a TIR List for a specific UIC and paygrade.  Enter the command password provided by NETPDTC Pensacola and click the login button.

    c.  The name, SSN and present rate on the list page are pulled from the Enlisted Master File (EMF).  Incorrect information must be corrected immediately through normal personnel procedures and must be reported to PSD ESO.

    d. Once the cut-off date for paygrade’s passes review and modify, NETPDTC will convert the TIR List to view only.  The TIR List is then used as the exam order and exams.  Bar-coded answer sheets will be forwarded to servicing PSD Pearl Harbor two months prior to exam date.  Commands, who did not review the list, will receive exams with known exam rate only.  Supplemental exam order for each paygrade will re-open one month prior to exam date and will close on the date established by the web site.  After that date, command will submit substitute exam via a message not later than 9 April 2004 and administered by 14 May 2004.

CUSTOMER SERVICE

Customer Service LCPO

  Ext.  516 

IMPACT OF DELAYS IN SUBMITTING PAY DOCUMENTS

When documents are submitted late to DFAS-Cleveland, service members will end up being underpaid or overpaid.  Provided below are instances where actual underpayment and overpayment occurred on the sailor’s account.  (a) Member deployed TAD for 45 days to a combat zone area. Due to operational requirement, command did not notify PSD Pearl Harbor until after the member’s return from TAD.  This resulted in member being underpaid for at least two months of Imminent Danger Pay (IDP) and Combat Zone Tax Exclusion (CZTE) entitlement.  (b) A member in receipt of IDP and CZTE returned from TAD but went on leave for 45 days.  Member filled out a travel claim upon completion of leave and the PLR forwarded the claim to PSD Pearl Harbor along with a letter to stop the member’s IDP and CZTE.  This member is already overpaid due to the IDP and CZTE stopping two months after the period of entitlement.  Commands are reminded to submit report (start or stop) in a timely manner to preclude overpayment or underpayment of members concerned. 

MAXIMUM EXCLUSION AMOUNT FOR OFFICER IN A COMBAT ZONE FOR CALENDAR YEAR 2004
Effective 1 January 2004, the maximum amount per month that can be excluded from an officer’s total taxable income for the month(s) that the officer is in the combat zone is $6090.90 per month.  The maximum exclusion amount of $6090.90 is the monthly basic pay of the Master Chief Petty Officer of the Navy (MCPON).  If the combat zone area is also designated as a hostile fire/imminent danger pay (HF/IDP) area, then the officer’s maximum exclusion amount for the month(s) is $6315.90 ($6090.90 MCPON basic pay + $225.00 HF/IDP).  When the officers’ taxable income exceeds the maximum exclusion amount, the remaining taxable income will be taxed based on the officers’ withholding election. Maximum exclusion amount only applies to officers in a combat zone area and not enlisted members per DODFMR Vol 7A PARA 440102a.

PUBLIC PRIVATE VENTURE (PPV)
PPV is a program in which a private contractor replaces inadequate military housing with new homes at a faster pace and less cost.  The PPV program incorporates lease agreements with military members with dependents where they will pay monthly rent.  Upon transition from military housing management to PPV, personnel currently assigned government housing will need to start an allotment.  PSD Pearl Harbor will process the allotment forms and start BAH on identified individuals.  The first phase of PPV will include approximately 2,000 homes in five areas:  Radford Terrace, Halsey Terrace, Moanalua Terrace, McGrew Point and Hokulani.  Lease agreements commence 24 March 2004 at which time BAH will begin. Allotments will commence 1 April 2004.  Information, regarding the PPV transition and documents required, is being disseminated to tenants currently in the five military housing areas by the Family Housing Office and Forest City Residential Management.  For smooth transition to PPV, the following will need to be accomplished:

    a.  Deployable units will need to ensure sponsors initiate special Power of Attorney to enable dependent spouse to start/stop allotment in their absence.

    b. Sponsors, transferring to/from deployable/shore stations within same geographical location, must notify housing office of new duty station.

    c.  Service member, transferring/separating within two months of transition to PPV, must not start an allotment.  (Condensed time frame will not allow proper processing).

    d.  Prompt submission of all required documents to alleviate special payments and reduce financial hardship to service members and dependents.

Further information pertaining to PPV can be located at www.hawaii.navy.mil/housing/PPV/ppv_index.htm.

FAMILY SERVICEMEMBER’S LIFE INSURANCE (FSGLI) COVERAGE FOR MILITARY MEMBER MARRIED TO MILITARY MEMBER (MIL-TO-MIL)
Mil-to-Mil members are automatically covered for $100,000.00 of FSGLI or the amount of the spouses’ SGLI whichever is less.  This FSGLI coverage became effective 1 November 2001 (the start of the FSGLI program) or the date of marriage whichever is later.  All Mil-to-Mil couples should register each other in the Defense Enrollment Eligibility Reporting System (DEERS) as spouses.  Registration of a spouse (as a dependent) will cause monthly FSGLI premiums to start being deducted from the member’s pay.  Failure to register a military spouse in DEERS (as a spouse) will result in the indebtedness to the Government upon separation or retirement of one of the spouses.  That is, if one of the spouses separates or retires, an indebtedness (DS) stipend entry is posted by DEERS to the account of the spouse that remains in the service.  This amount is a total of the monthly FSGLI premiums that should have been deducted from the start of the program in November 2001 or from the date of marriage (whichever is later) to the month prior to the spouse’s separation.  This DS entry is posted with a three-month repayment schedule.  If Mil-to-Mil does not wish to participate in the FSGLI program, they both must fill out a form SGLV-8286A.  They must hand write “I do not want coverage for my spouse at this time”.  The form should be signed and dated by the member and witness.  The member will keep a copy, original to member’s service record (enlisted), and a copy to Customer Service Division, PSD Pearl Harbor.  Customer Service Division will enter the declination information on the Defense Manpower Data Center (DMDC) website.  If a form SGLV 8286A was filled out during the grace period, (1 November 2003 through 31 December 2003) DFAS-Cleveland (DFAS-CL) is authorized to provide a full refund of the DS stipend entry.  If the form 8286A was filled out subsequent to the grace period, DFAS-CL is authorized to refund premiums deducted after the month of the form was signed.  DFAS-CL is not authorized to refund DS stipend entries without a copy of the form 8286A as well as a copy of the sponsor and spousal information page of the DEERS/DMDC website indicating that the declination information was entered on the DMDC website.  If this form was not filled out, DFAS-CL is not authorized to refund the DS stipend entry since the members were covered by both SGLI and FSGLI and would have received up to $350,000.00 upon the death of a spouse. 
The February PLR meeting is scheduled for Wednesday,

 4 February 2004 at 1030 in the PSD Pearl Harbor Conference Room.
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