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NEWS-PAYPERS

Personnel Support Activity Detachment, Pearl Harbor Newsletter



WWW.PSDPH.NAVY.MIL 
                 June 2003
This newsletter update is designed to keep our customers informed of news affecting pay and personnel policies and procedures.  We hope you find it informative and useful.

Questions regarding this newsletter may be addressed at the next PLR meeting on Wednesday, 4 June 2003 at 1030 in the PSD Conference Room.
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PSD HOURS OF OPERATIONS

Monday, Tuesday, Thursday, Friday

0730-1600

Wednesday

1000-1600

Telephone Number - 471-2405

                                  (Plus Extension)  

Fax Number            - 471-3354

For Emergencies, please contact PSD OOD Cell 306-8992

JOOD Cell 306-8993

Beginning 15 June to 10 August, the PSD Pearl Harbor building will be re-roofed.  We are asking for your patience and cooperation in keeping traffic in the building to a minimum.  We encourage the maximum usage of email.  We will be distributing an email address list along with our phone list during the PLR meeting.
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TAD TRAVEL CLAIMS

Effective 1 July 2003, all military travel claims being processed for liquidation must have Authorizing Official's (AOs) signature.  Travel claims without AO signature will be returned to the command for proper signature.

TRAVEL CLAIMS

PLRs are responsible for receiving and delivering all travel claims to PSD Pearl Harbor.  PLRs are the only authorized members to submit travel claims.  When submitting travel claims, a transmittal sheet  must accompany it.  The travel claims and transmittal sheet should be submitted to the designated Log-In Clerk at the first desk in the Travel Section.  Upon submitting travel claims, the Travel Receipts Clerk will sign, date and put received time at PSD Pearl Harbor and provide a copy for the PLR.  At no time should travel claims be left on a desk, counter or box without a signature.

U4505 COMMUNICATION SERVICES

Government-owned or government-leased communication services should be for official use only.  Commercial communications services may be used when government services are not available.  The authorizing/order-issuing official determines certain communications to a traveler's home/family are official.  These communications must be only to advise the traveler's safe arrival to inform or inquire about medical conditions, and to advise regarding changes in itinerary.  The authorizing/order-issuing official should limit these communications to a dollar amount in advance of the TDY so the traveler is aware of the limit.  The authorizing/order-issuing official may approve charges after the TDY when it is appropriate.

MOBEX/ADSW INFORMATION

Utilize the receipts package found on PSD Pearl Harbor’s website at www.psdph.navy.mil.  Please read page 1 of the package.   All forms must be filled out completely. Travel claim should be filled out with the following items attached:  itemized hotel receipts, final rental car receipt and flight itinerary.  Note:  dates on itinerary must match dates on travel claim.  Also needed in the package are the previous Page2, SGLI-pen and ink changes reflecting current address and updated phone numbers of primary and secondary next of kin. To schedule an appointment, contact MOBEX/ADSW Clerk at Ext 316.

TRANSPORTATION

NAVPTO Department Head

473-4482

CLARIFICATION - BUSINESS CLASS ACCOMMODATIONS (14-HOUR RULE)

Use of business-class accommodations must not be common practice and must be used only when exceptional circumstances warrant.  Authorizing/order-issuing officials must consider each request for business-class travel carefully to ensure that the use of such accommodations is appropriate for mission requirements, especially in this time of scarce resources.

The following revisions to JFTR, U3125-B4h and JTR, C2204-A5d, effective 1 April 2003, are scheduled to appear in change numbers 196 and 450 respectively:

1. If business-class seating is provided at government expense, the traveler is not eligible for an overnight rest stop en route or an overnight rest period upon arrival at the duty site.

2. Scheduled flight time is the time between the scheduled aircraft departure from the airport serving the PDS/TDY point and the scheduled aircraft arrival at the airport serving the TDY point/PDS.

3. The 14-hour rule only applies en route to the TDY site.  On a return flight to the PDS, business-class transportation authorization should not be provided.

4. When business-class accommodations are authorized/approved, use of business-class fares provided under the Contract City Pair Program is mandatory.

RESUMPTION OF DEPENDENT TRAVEL TO BAHRAIN

Active duty personnel's dependents assigned to units in Bahrain may now be processed for travel.  Entry approval and possession of no-fee official passports and visas are requirements to enter the country.

ANTI-TERRORISM UPDATE AND TRAVEL RESTRICTIONS

China and Hong Kong are in Force Protection Condition (FPCON) BRAVO, but all DOD personnel official travel and military personnel unofficial travel to all areas of China and Hong Kong are restricted.

Indonesia is in FPCON CHARLIE and official and unofficial travel of DOD personnel to all areas of Indonesia is restricted.

The Philippines are in FPCON CHARLIE and travel to certain areas of the Philippines is off-limits.

The following countries are assigned Terrorist Threat Level (TTL) MODERATE or higher and Criminal Threat Leave (CTL) HIGH or higher and requires Force Protection Plan (FPP) for all DOD official travel and military personnel unofficial travel: Australia, Bangladesh, Burma, Cambodia, East Timor, Fiji, India, Indonesia, Japan, Korea, Laos, Malaysia, Nepal Papua, New Guinea, Philippines, Russia, Singapore, Sri Lanka, Thailand and Vietnam 

All countries in PACOM AOR are in FPCON BRAVO or higher.  The 'Buddy Rule' applies to everyone.  Official travel by all Department of Defense personnel and unofficial travel by Department of Defense military personnel to restricted and off-limits areas requires HQ USPACOM/J02 approval.

FPP for Department of Defense personnel official travel and military personnel unofficial travel to MODERATE or higher TTL countries and, HIGH or CRITICAL CTL countries must be approved by the first Flag/General Officer in the chain of command.  The first Flag/General Officer in the chain of command is the authority for deeming mission essential travel to countries where FPCON CHARLIE, deployed unit FPCON MEASURE 40A or traveler FPCON 400 is directed and for active duty military personnel leave travel in FPCON CHARLIE countries.

RECEIPTS

Receipts Division Officer

    Ext. 244



Individual appointments commenced on 12 May 2003.  This process has shown a vast improvement to the group sessions.  Face to face interview with member averaged 15 minutes, corporate updates posted within 48 hours and service records were filed into the Service Record Vault within three days.  In order to get an appointment, PLRs are tasked with presenting completed Receipts Packages along with member’s service record to the Receipts Supervisor.  Incomplete packages will prevent members from getting an appointment.  Appointments will be assigned in one-hour intervals commencing from 0830-1430 on Mondays, Tuesdays, Thursdays and Fridays and from 1030-1430 on Wednesdays.  Actual processing with a member should take no more than 30 minutes.  At the end of each appointment, documentation to update Corporate Databases (BUPERS and DFAS) and service records will facilitate the gain of the member to the new command.  The quantity of appointments per hour will depend on the clerks' availability and will be controlled by the Receipts Division Officer.  The 48-hours notification prior to appointment will still be required and is necessary in order to prepare member for electronic accessibility.  For more information, please contact the Receipts Division Officer at Ext 244.


ORDERS MODIFICATIONS ON 

MEMBERS WITH LARGE FAMILIES OR SECONDARY DEPENDENTS AND FAMILY ENTRY APPROVAL FOR JAPAN AREA

The scarcity of large multi-bedroom housing units and limitations on classroom space in Department of Defense Dependents' Schools (DODDS) and other base support facilities necessitate that   assignment of large families or families with secondary dependents to Japan be held to a minimum.  Therefore, effective immediately, the Transfers Section will now route all Family Entry Approval (FEA) requests reflecting sponsors with secondary dependents (parents, in-laws, etc.) or four or more primary dependents to Commander, U.S. Naval Forces, Japan.  COMNAVFORJAPAN will direct the servicing PSD Pearl Harbor to release the approval message.  This change is nothing revolutionary; limitations have always been in place and imposed for personnel transferring to the Japan area.  However, waivers for members with large families or secondary dependents will be scrutinized closer than ever and more than likely will not be approved.  Members, in this situation, will find themselves with the choice of requesting cancellation of orders or opting for an “all-others” (unaccompanied) tour.

CONSECUTIVE OVERSEAS TOUR (COT)/IN-PLACE COT DEFERRAL

Effective immediately, personnel may defer COT/IPCOT travel entitlement up to the day before detachment from the PDS on expiration of the PRD or as extended.  This is a change from the 12-month limit.  In short, members detaching, who are deferring COT, are no longer limited to the deferral period of 12 months from the date of reporting onboard the new duty station; rather, they have until the expiration of their second overseas tour.  Members and eligible dependents unable to travel before completing the new tour because of duty in connection with a contingency operation may defer travel until not more than one year after contingency operation duty ends or one year after detachment from the current PDS.  The unit Commanding Officer must approve the 12-month deferral extension in letter format and ensure copies are provided to the servicing PSD Pearl Harbor for filing in the service record and maintenance in applicable sections.  There have been no changes to the basic eligibility requirements, nor to the limitations imposed by CONUS traversal.  Members planning regular leave in CONUS will be expected to utilize the entitlement.  POC:  Transfers Division LPO at 471-2405 ext. 211.

SEPARATIONS

Separations Supervisor    Ext. 205



Personnel to be demobilized must verify their correct leave balance before submission of separation leave request to their respective commands.  Last day of leave should be the date of separation from active duty.  POC:  Separations Division Officer at 471-2405, Ext 210.

REENLISTMENTS

Reenlistment Supervisor

Ext.  225

Are you in receipt of PCS orders or do you have orders on the way?  Is your EAOS within the next six months?   If your answer to any of these questions is YES, you must see your Career Counselor immediately.  They can help you plan for your future, even if you are to separate or reenlist on your EAOS.  For personnel transferring PCS, remember that to OBLIGATE SERVICE for orders, you must execute/sign extension, or submit "Reenlistment Request Form" within 30 days from the date of your PCS orders.  POC: Reenlistment Division Officer at 471-2405, ext. 225.

SRM

Service Record Maintenance Division Officer

Ext.  245

It is the time of the year again for First Class Petty Officers to verify their service records in preparation for advancement packages.  PLRs are reminded to assist their First Class Petty Officers by checking out and returning service records on time. Please do not send your people to check out their own service records. If they are not designated (in writing) by your command, they are not authorized to check-out service records.  After verification, if the member claims there is something missing, they have to submit a request via you (PLRs) with a service record entry form and all supporting documents to Service Record Maintenance for enclosure or entry in the service record.  The USN board will convene from 8 July 2003 to 8 August 2003. Time is of the essence, so please provide the best assistance possible.  POC: Service Record Maintenance/Vault Division Officer at 471-2405, Ext 245.


The SRV will be closed for inventory on 12 June 2003. Service records are not available for check in/out on this date.  .


LIMDU AVAILABILITY PROCEDURES FOR PLR

CLASS "Y" - MEDICAL RELEASES.  Applicability: Personnel who are available for assignment as the result of being placed on LIMDU who have appeared before a medical board.

Report submissions:  Class "Y" availability reports should be submitted as soon as member's final status has been determined.  Member's date of availability will be the date of the medical board  

YJ - Full duty not requiring COMNAVPERSCOM or BUMED approval action. Submit upon decision of the attending physician to return an enlisted member to full duty at the conclusion of the TLD period, or anytime prior to conclusion, by recording on an SF 600 the findings. 

YH - Availability reports on nuclear trained personnel (NEC 335X, 336X, 338X, 339X) will be followed up with a copy of the medical board (NAVMED 6100/1) to N133D.

NOTE:  Personnel recommended for initial period of Limited Duty greater than 12 months or, subsequent period of Limited Duty resulting in, over 12 months cumulative Limited Duty within the last 24 months, wait for COMNAVPERSCOM (PERS-821) direction prior to submission of availability report.

An availability report will not be submitted for:

- Personnel who are found fit for full duty and who are either awaiting discharge or have less than three months active obligated service. Refer to MILPERSMAN 1910-102 and inform COMNAVPERSCOM (PERS-821) and (PERS-40) by message.

- Personnel recommended for retention to complete 20 or more years service. Await direction/instructions from COMNAVPERSCOM (PERS-821).

- Personnel referred to Central Physical Evaluation Board (CPEB) for final disposition. Await direction/instructions from COMNAVPERSCOM (PERS-821).

- Personnel assigned to shore duty (SSC-1) - PSD Pearl Harbor will no longer submit an Availability Report for enlisted members going to or from a TLD (Temporary Limited Duty - ACC 105). If the member's PRD does not provide sufficient time to cover the entire TLD period, the PSD Pearl Harbor will submit a message to the appropriate ACA, info COMNAVPERSCOM (PERS-821), requesting PRD adjustment. The only exception to this is for members, assigned to shore duty, found fit for full duty and who are within 90 days of PRD - submit appropriate "Y" Class Avail and include following in remarks "Member within 90 days of PRD."  POC:  LIMDU Division Officer at 471-2405 Ext 218.

When personnel are removed from medical hold status at TPU Pearl Harbor they are directed to report to their gaining command for reporting endorsement.  Then personnel need to report to PSD Pearl Harbor's Receipts and LIMDU section via their PLR.
ESO

Educational Service Department Head

Ext.  250

SEPTEMBER 2003 EXAMINATION DATES

E-6 EXAM:   

4 SEPTEMBER 2003

E-5 EXAM:  

11 SEPTEMBER 2003

E-4 EXAM:  

18 SEPTEMBER 2003

NAVADMIN 324/02 requires customer commands to access, print and submit TIR eligibility list to PSD Pearl Harbor's Education Service Office prior to pay grade close out date as indicated on the website.  The TIR eligibility list is the command recommendation for their personnel participating in the September 2003 exam cycle.  This document replaces the Advancement Eligibility List (AEL).  TIR eligibility list will be available for verification 90 days prior to regular exam dates.

The current exam web site is: https://neasos.cnet.navy.mil  The site is password protected which commands may obtain by sending an email request to: 

exam-ordering.N321@cnet.navy.mil  

Customer commands can view and print all assigned UICs and submit correction to PSD Pearl Harbor Educational Service Office five days prior to close date.  PSD Pearl Harbor’s  ESO will add, change and modify TIR Eligibility List for all customer commands.  Please ensure all personnel who will be on PCS, TAD, SEPARATION/FLT RESERVE, missing LTC, and not recommended for advancement are identified prior to submission.  Experience during the January 2003 exam cycle reveals the importance of verifying the exam rate for each candidate. To ensure correct exam rates were ordered, special attention is required for submarine and aviation specialty ratings, lateral conversion and E-3 non-designated personnel (striker).  Personnel authorized TIR waivers based on last observed periodic evaluation must be identified.

VIEW PREVIOUS EXAMS ORDER
For future reference all commands can go onto the web site https://neasons.cnet.navy and view exams ordered by clicking on “View Previous Exams Orders."  Password is not required to view this information. The only information required is the UIC.  You can use your password to view/print the Examination Status Verification Report or Examination Profile to access examination result in a given cycle.

RATING ENTRY FOR GENERAL APPRENTICES (REGA) AND CAREER/REENLISTMENT OBJECTIVES (CREA)

NAVADMIN 93/03 establishes rating availability for non-designated strikers and provides most recent CREO/REGA categories.  Command Career Counselors and PLRs are encourage to review this NAVADMIN prior to recommending non-designated active duty personnel for participation in the September 2003 E-4 Advancement examination.

DRILLING RESERVE ENLISTED CAREER MANAGEMENT OBJECTIVES (ECMO)

ALNAVRESFOR 011/03 encourages professional development, ratings that may offer better career opportunities.  Command Career Counselors, ESOs and PLRs must use this ALNAVRESFOR as ready reference for non-designated Reservist personnel participating in the Cycle 073 E-4 Advancement examination.  

CUSTOMER SERVICE

Customer Service LCPO

  Ext.  516 

BASIC ALLOWANCE FOR HOUSING (BAH) SINGLE

Administrative Remarks (NAVPERS 1070/613s) is required for single members who are E-7 and above  (ashore) and E-6 and above (afloat) who elect not to occupy Government Quarters.   This Page 13 must be completed by the command and delivered to PSD Pearl Harbor via the PLR along with the BAH supporting documents.  Sample Page 13s will be distributed at PLR meeting.  Reference:  DFAS PTQ, Table 3-2-1.

FAMILY SEPARATION ALLOWANCES AND HOSTILE FIRE PAY/IMMINENT DANGER PAY

MPA 46/03 indicates that Hostile Fire Pay/Imminent Danger Pay (HF/IDP) is increase from $150.00 to $225.00 and the Family Separation Allowances (FSA) Type II increased from $100.00 to $250.00.  The increased for HFP/IDP and FSA Type II are only effective 1 October 2002 through       30 September 2003.  The increase is reflected in members’ April 2003 end of the month pay. 

MATERNITY CLOTHING ALLOWANCE

The command responsibilities are:  To determine that an allowance was not received in the past 36 months, forward confirmation of pregnancy, approved request chit, and page 13 indicating date of payment of maternity allowance.  A change will be made in the PLR manual on page 93 reflecting the Page 13 changes.  Sample Page 13s will be distributed at PLR meeting.

The July PLR meeting is scheduled for Wednesday,

 4 July 2003 at 1030 in the PSD Pearl Harbor Conference Room.
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SERVICE RECORD VAULT
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MILPAY LPO           Ext. 301
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