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NEWS-PAYPERS

Personnel Support Activity Detachment, Pearl Harbor Newsletter



WWW.PSDPH.NAVY.MIL 
                 July 2003
This newsletter update is designed to keep our customers informed of news affecting pay and personnel policies and procedures.  We hope you find it informative and useful.

Questions regarding this newsletter may be addressed at the next PLR meeting on Wednesday, 2 July 2003 at 1030 in the PSD Conference Room.
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PSD HOURS OF OPERATIONS

Monday, Tuesday, Thursday, Friday

0730-1600

Wednesday

1000-1600

Telephone Number - 471-2405

                                  (Plus Extension)  

Fax Number            - 471-3354

For Emergencies, please contact PSD OOD Cell 306-8992

JOOD Cell 306-8993

Starting 15 June until approximately 15 August, the PSD Pearl Harbor building will be having roofing work done.  We are asking for your patience and cooperation in keeping traffic in the building to a minimum.  We encourage the maximum use of email.  We will again be distributing an email address list along with our phone list during the next PLR meeting.
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TRAVEL SECTION

Effective 1 July 2003, all Military and Civilian TDY Travel Claims presented for liquidation must have AO's signature.  Military travel claims submitted for liquidation on and after 1 July 2003 without an AO's signature will be returned to the command/member for proper signature as required by the DODFMR VOL  5 & 9.

Transmittal sheets are mandatory when dropping off travel claims.  All blocks on the transmittal should be filled out accordingly.  All PLRs should give an alternate e-mail address in the event that they are away or if they cannot be contacted.

FINANCIAL

Effective 1 June 2003, the one time tax rate adjustment on pay entitlements has been lowered from 27 to 25 percent.   

MILITARY PAY WEB SITES OF INTEREST FOR THE PLR
For PLRs interested in pay rates and charts, you will find it at the below website from 1949 to present. You will also find Saving Bonds information, LES Description block-by-block, Thrift Savings Plans policies, Military Pay Information Line Frequently Asked Questions and many more items pertaining to Pay and Finances.  Go to http://www.dfas.mil.  Click Money Matters, and then click Military Pay.

Looking for travel and per diem information, mileage rates, CONUS COLA, Overseas COLA, Dislocation Allowance, Defense Table of Distance, BAH rates and locality per diem rates.  Go to http://www.dtic.mil/perdiem/rateinfo.html.

For Pearl Harbor Military Pay Policy and Procedures Manual Volume 7a information, go to http://www.dod.mil/comptroller/fmr/07a/index.html.

For the Joint Federal Travel Regulations Volume 1 information,  

go to http://www.dtic.mil/perdiem/trvlreg

s.html    point to Travel regulations, point to JFTR-volume 1. 

For Defense Joint Military Pay System (DJMS) Procedures Training Guide, go to

https://dfas4dod.dfas.mil/system/djms/djms2/logo.pdf.  Click on DJMS logo.  Then click on any index item for subject. 

For DFAS for DOD Library, go to https://dfas4dod.dfas.mil/library.

TRANSPORTATION

NAVPTO Department Head

473-4482

EXCESS BAGGAGE CHARGES FOR PCS TRAVEL

Excess baggage charges for PCS travel may now be a reimbursable item.  A change that adds wording to the JFTR/JTR will allow PCS baggage transportation costs to be approved after travel but not before travel.  These revisions, effective    1 June 2003, are scheduled to appear in printed change number 200 of the JFTR and 454 of the JTR dated      1 August 2003.  A request for reimbursement must be submitted after the fact and may not be authorized in the travel orders of military or civilian PCS travelers.  All requests for excess baggage reimbursement, from uniformed members on PCS travel, must be presented to PERS-454 who remains the approving authority.  The unit’s funding authority or authorizing official must approve excess baggage reimbursement requests from civilian personnel on PCS orders. 

AGREEMENT BETWEEN CONTINENTAL AND DELTA

Effective immediately, Continental Airlines and Delta Airlines have entered into an interlining agreement and will honor each other’s reservations.

ARRANGEMENT OF PCS TRAVEL - REMINDER

Plan your trip carefully.  The PCS transportation request should only be submitted when travel plans are firm.  Ensure that household goods and POV shipments if applicable are arranged and confirmed prior to submission of the PCS transportation request.  Any changes to confirmed flights will be made only as a result of order modification or due to mission requirements.  

The summer season is traditionally the busiest time of year for PCS travel out of Hawaii.  Customers are reminded that the Transfers, Separations and Retirement Clerks at PSD Pearl Harbor are the primary point of contact for your PCS, not the Commercial Travel Office (CTO).  Phone inquiries and questions are to be directed to the appropriate PSD MILPERS clerk.  The CTO is the customer POC for TAD/TDY travel only.

FREQUENT FLYER MILEAGE UPGRADES

Customers are reminded that upgrading of official travel itineraries must be made on a separate record with the respective airline.  If the upgrade is done on the booking record arranged by the CTO, the government ticket cannot be issued.  

RECEIPTS

Receipts Division Officer

    Ext. 244



THE IMPACT NO SHOWS HAVE ON MEMBERS' PAY
  
Changing permanent duty stations always means adjustments of a member's pay and allowances.  It is imperative that the member is processed into their new duty station as soon as possible to prevent these financial hardships due to pay adjustment.

 
Twelve percent of appointments made by the Command PLR are no-shows.  Not showing up for in-processing appointments can cause a member to continue to receive entitlements from their previous duty station when they are no longer entitled to them. This causes the member to have an overpayment on their pay account.  To avoid financial hardship for newly arriving members, commands are advised to ensure members keep their scheduled check-in appointments.
 
Command PLRs who made the appointments, will be notified that a no-show has occurred.  Receipt processing for no show personnel will be accomplished at the discretion of the receipts section division officer who will reschedule the missed portion of the receipt process.  

FAMILY ENTRY APPROVAL (FEA) REQUESTS:  CERTAIN CRITERIA MUST BE MET PRIOR TO SUBMISSION

Certain overseas duty stations require Family Entry Approval (FEA; formerly known as Dependent Entry Approval).  Without FEA, transportation of family members to the overseas station is not authorized.  FEA is required prior to arrangement of transportation of family members and shipment of household goods (HHG).

Prerequisites must be met before PSD Pearl Harbor can submit a FEA request: (1) successful overseas screening of the member and family members and (2) the obligated service (OBLISERV) requirement.  Area commanders will not consider the FEA requests for member/dependent who have not met these requirements.

PLRs and Admin Officers must ensure that the suitability message is completed per MILPERSMAN 1300-304 (formerly Enlisted/Officer Transfer Manual Chap. 4) and that a copy is provided along with the original overseas screening form to PSD Pearl Harbor.  The suitability message must be referenced in the FEA request message.  There is also an FEA worksheet that is provided to members going to overseas stations; the worksheet asks questions that will provide necessary data for transcription to the FEA request message.

It is never too early to submit FEA requests; however, PLRs must ensure that members are aware of the criteria.  Turnaround of submitted requests varies by area commanders and cannot be guaranteed by PSD Pearl Harbor.

TO REITERATE THE ROLE OF THE PLR IN THE PCS TRANSFERS PROCESS

The PLR serves a vital role in that he or she is the point of contact for customers and PSD Pearl Harbor staff personnel alike.  PSD Pearl Harbor forwards the transfer packages via e-mail to the PLR, who in turn will forward it to the transferring member.  Members then will complete and route the transfer packages back to the PLR via their chain of command.  After annotating appropriate command tickler files (end-of-tour awards, transfer FITREPs and EVALS, etc.), the PLR will then return the completed package to the Transfers Section for action.  Members attempting to deliver their packages personally to PSD Pearl Harbor will be referred back to their command PLR.  Members must understand the importance of the PLR’s role in the Transfers process.  This will eliminate any communication “breakdowns”.  Additionally, a Transfer Clerk can process a transfer almost in its entirety with an accurately completed transfer package, thus ensuring rapid and smooth out-processing.

THE MANDATORY PCS TRANSFERS BRIEF:  THANK YOU FOR YOUR ASSISTANCE

The weekly PCS Transfers briefings, which started in February, have been a huge success.  Thanks to all PLRs, Admin Officers and customers for helping to “spread the word.”  The entire transfers process is covered in the briefings, which usually last an hour including a questions-and-answer session.

PLRs are encouraged to attend the briefings in order to “get a feel” for the process.

SEPARATIONS

Separations Supervisor    Ext. 205



RETIREMENT BRIEF IN JULY

Due to the 4th of July holiday, the monthly retirement brief will be held on 11 July 2003 from 0800 till 0900 in the PSD Pearl Harbor Classroom.

FLEET RESERVE AUTHORIZATIONS

PSD Pearl Harbor continues to receive questions regarding service member's final Fleet Reserve Authorization.  Questions regarding receipt of the final Fleet Reserve authorization should be addressed to Command Career Counselors, Command Admin Office or PLR.

REENLISTMENTS

Reenlistment Supervisor

Ext.  225

MILITARY SERVICE

New NAVADMINs have been released by CNO pertaining to “FORCE SHAPING” of military service.

PLRs and CCCs should familiarize themselves with following  NAVADMIN:

050/03 -
 PTS Procedures

093/03 -
 REGA and CREO

131/03 -
 PTS Program Update -  

               Lesson Learned 

159/03 - New SRB Adjustment 

160/03 -
New E4 HYT Limits

162/03 -
FY 03 Early Transition

              Program  

SRM

Service Record Maintenance Division Officer

Ext.  245

LEAVE ACCOUNTING

It is imperative that the original or a legible copy of leave documents be forwarded to the Service Record Maintenance Division as soon as the member checks back in from leave. Information provided on the leave paper must be readable and accurate to avoid unnecessary over or under charging of leave and to increase the accuracy rate.  

NOTE:  Please be aware that Fiscal year ends on 30 September 2003.  All military members who have a leave accrual in excess of 60 days should expect lost leave if not taken before the end of the Fiscal year.  Please plan ahead and put your leave request on time.


LIMDU COORDINATORS MEETING

All Command LIMDU coordinators are required to attend the monthly meeting held by Makalapa Patient Admin per ENLTRANSMAN 24-7.  The LIMDU meeting is held the first Tuesday of every month at 1330 at Makalapa Medical in classroom B.

LIMDU COORDINATORS POC LIST

We are updating our LIMDU coordinators POC listing.  All LIMDU coordinators should contact LIMDU clerk at 471-2405 X 261.  Info needed is Command LIMDU POC, UIC, phone numbers, and e-mail address.

ESO

Educational Service Department Head

Ext.  250

SEPTEMBER 2003 EXAMINATION

Refer to NAVADMIN 147/03 and PSDPEARLHARBOR NOTE 1418 dated 5 June 2003 for administrative details that covers the September 2003 examination cycle.  Candidates must meet all requirements for advancement by 1 August 2003.

E6 EXAM - 04 SEP 2003                       

E5 EXAM - 11 SEP 2003

E4 EXAM - 18 SEP 2003

ONLINE TIME IN RATE ELIGIBILITY LIST SUBMISSION

Online Time-In-Rate List is due to PSD Pearl Harbor Education Services Office on dates as indicated below:

E6 List - 11 JUN 2003

E5 List - 13 JUN 2003

E4 List - 25 JUN 2003 

NAVADMIN 147/03:

Sailors who were unable to participate in the March 2003 Cycle 179 exam due to their involvement in the conflict in IRAQ or assignment to a remote location will take the September 2003, Cycle 180 exam. For those Sailors whose final multiple is as high or higher than the final multiple required for the March 2003 exam, a BCNR must be submitted to request backdating advancement to the increment corresponding with the exam the Sailor would have been advanced.  Command will justify each Sailor’s eligibility for this option in detail.  Application must be submitted by the individual on DD 149.  See SECNAVINST 5420.193. 

TIME-IN-RATE WAIVERS
Compute Time In Rate to the Terminal Eligibility Date (TED) of 1 January 2004.  The Commanding Officer may waive up to one year of the required Time in Rate for E5 personnel who received an “Early Promote” on their most recent periodic performance evaluation. For September 2003 exam cycle, waivers will be based on the periodic ending 15 March 2003.  Subsequent evaluations must maintain the “Early Promote” recommendation to maintain waiver eligibility.  Use of a special or transfer evaluation for the purpose of creating eligibility is not authorized.

EXAMINATION WORKSHEET DISTRIBUTION SCHEDULE

Pay Grade
Distribution date and PLRS
Return Date to PSD Pearl Harbor Education Services Office are:

E6 

9 July 2003


23 July 2003

E5

25 July 2003


6 August 2003

E4

25 July 2003


 6 August 2003


LEADERSHIP TRAINING CONTINUUM (LTC)

E6 candidates must complete the LTC course before the regular administration of the exam.  Personnel receiving a flag waiver must have this waiver prior to the exam date.  Those personnel completing LTC or receiving a flag waiver after the regular scheduled exam are not eligible for a substitute exam.

CUSTOMER SERVICE

Customer Service LCPO

  Ext.  516 

CAR REGISTRATION

To save everybody who needs CS-L 50 Non-Residence Certificate (for Car registration) a trip to PSD Pearl Harbor, commands will issue and sign certificates to their respective personnel.  Prior to issuance of the certificate, PLRs will verify state of legal residence of their respective personnel through SITW (State Income Withholding) block of member's LES.  PSD Pearl Harbor will continue to request supply of the form from the state and will distribute to the customer commands as required.  PLRs can contact PSD Pearl Harbor admin to pick up their supply.  POC is Admin Clerk at Ext. 504

FAMILY SEPARATION ALLOWANCE-SHIP (FSA-S)
For FSA-S entitlement to be processed on the member's LES in time for the first payday after qualifying, document/transaction to start FSA-S must be submitted up to 30 days before the date of departure of a member, unit or squadron away from permanent duty station, or a ship, squadron or unit from homeport for a period of more than 30 days.  Commands must provide a list of eligible personnel including name and social security number for FSA-S in advance to start entitlement and it is also very important to provide a list of personnel to stop entitlement when ship, squadron, or unit returns to permanent duty station or homeport, to preclude overpayment.
The August PLR meeting is scheduled for Wednesday,

 6 August 2003 at 1030 in the PSD Pearl Harbor Conference Room.
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LIMITED DUTY


(LIMDU)


LIMDU TECH Ext.  261 








Supervisor        Ext. 245





TRANSFERS 


(OUT-BOUND PCS)


Transfers Division Officer


Ext. 251























DISBURSING


MILPAY LPO           Ext. 301
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