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NEWS-PAYPERS

Personnel Support Activity Detachment, Pearl Harbor Newsletter



WWW.PSDPH.NAVY.MIL 
             December 2003
This newsletter update is designed to keep our customers informed of news affecting pay and personnel policies and procedures.  We hope you find it informative and useful.

Questions regarding this newsletter may be addressed at the next PLR meeting on Wednesday, 3 December 2003 at 1030 in the PSD Conference Room.
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PSD HOURS OF OPERATIONS

Monday, Tuesday, Thursday, Friday

0730-1600

Wednesday

1000-1600

Telephone Number - 471-2405

                                  (Plus Extension)  

Fax Number            - 471-3354

For Emergencies, please contact PSD OOD Cell 306-8992

JOOD Cell 306-8993
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AVAILABILITY OF MESSING AND BERTHING ENDORSEMENTS

Under the current policies of Navy Region Pearl Harbor, all Reserve personnel on Active Duty for Training (with written orders directing utilization of area messing facilities) are required to obtain an endorsement from the Navy Region Food Service Office if the command at which the (Reservist is working claims meals) are missed, impractical or not available. The Navy Region Food Service Officer and his representatives are the only authority authorized to make determination on availability of messing. Point of contact for the Food Service Office is 473-0983 and is located at Subase Pearl Harbor near the galley.

Additionally, all endorsements for non-availability of government berthing will be determined by the Billeting Office located at Gabrunas Hall Pearl Harbor. Point of contact for the Billeting Office is 428-2623. 

Reminder to all PLRs, please reinforce to your Reservists that you are their point of contact for all pay and travel issues. Also make your Reservist aware that all travel claims are mailed to PSD Pearl Harbor will take a longer period of time than civilian 

mail due to special military mail handling procedures.   

ALTERNATE PROCEDURES FOR OBTAINING MYPAY PIN DFAS ISSUE

The DFAS MYPAY Project Office has authorized procedures for processing PIN requests at field site local commands PIN utilizing an appointed Trusted Agent to distribute MYPAY PINS to their members vice the current process of faxing in individual PIN requests. This takes DFAS five working days to activate. Each designated Trusted Agent (no more than four per command) should be appointed in writing by the Commanding Officer/Officer in Charge to issue MYPAY PIN passwords. 

Conditions for Access require the following:

1.  Completed DISA Form 41 System Authorization Access Request (SAAR).

2.  Completed Statement of Acceptance for Web Administration of PIN resets. 

3.  Completed Trusted Agent Statement of Responsibilities and Understanding. 

4.  Workstations must have a static IP address to access PIN administration server, or PKI digitally signed email capability which will be loaded in administration server for validating access. 

Questions and point of contact for submission of above documents will be in care of:

Customer Contact Operations

COMM 216-204-3743

DSN 580-6362

FAX COMM 216-522-5374

FAX DSN 580-5374 

ELECTRONIC FUND TRANSFER (EFT) INFORMATION

Reminder to all PLRs:  Advise your civilian employees and non-Navy personnel to ensure that EFT information is available/updated before submitting travel claim to PSD Pearl Harbor.  Failure to  provide or update the travelers EFT information causes  delay in  processing the claim. 

SINGLE DISLOCATION ALLOWANCE (DLA)

Single members in pay grade E5 and above requesting single DLA, must provide a statement of non-availability/statement of non-residency from the BEQ/BOQ in order to be entitled to this allowance.  

For clarification on this matter, call PSD Pearl Harbor Travel Section at 471-2405 Ext. 861.

TRANSPORTATION

NAVPTO Department Head

473-4482

RUNWAY CLOSURE AT SOUDA BAY, CRETE

The runway at Souda Bay, Crete will be closed for runway repairs from 1 November 2003 through 31 March 2004.   AMC’s “Patriot Express” mission will use Iraklion, Crete as the APOE/APOD for passengers. Ground transportation will be provided for the passengers and baggage between Iraklion and Souda Bay.  It is an approximate two-hour bus ride for the passengers.  Unfortunately, this is not the best situation for passengers who already have a long flight.  However, considering that Greek airlines cannot be used for transportation between Athens and Souda Bay, it is the best alternative.

AIRLINE TICKET REISSUANCE

When an airline ticket has been issued to a traveler’s authorized leave in conjunction with official travel, and a subsequent change is requested for personal convenience, the traveler must contact the CTO or Navy Help Desk to rebook the original itinerary.

If the request alters the originally ticketed itinerary, NAVPTO Pearl Harbor will not authorize issuance of a new ticket.  The traveler must take his/her ticket to the appropriate airline, make the requested changes, and will incur any additional cost.

	RECEIPTS

Receipts Division Officer

    Ext. 244




RECEIPTS SECTION

The transfer of a member in the same geographical area (Hawaii) whose commands (last duty and current) are both serviced by PSD Pearl Harbor is considered a “Local Transfer.”  Although it is in the same geographical area, COMRATS for single or geographic bachelors may be affected.  Members will be required to reapply for COMRATS at their new command.  

Members in receipt of Single BAH at the old permanent duty station (PDS) and locally transferred within the same geographical area is not required to move back into the BEQ/BOQ.  Therefore, Single BAH will continue at the new PDS without requiring re-approval.   Single E7 and above (ashore commands), and E6 and above (afloat) will be required to sign Administrative Remarks (Page 13) electing to decline government quarters, and live on the economy (if none is on file).

	TRANSFERS

Transfers Division Officer 

Ext.  251


CONSECUTIVE OVERSEAS TOUR (COT) LEAVE TRAVEL ENTITLEMENTS
 

A service member must execute two full Department of Defense tours overseas in order to be authorized for COT travel entitlements.  Eligible members and their family members are authorized travel and transportation allowances from their last duty station to the member's home of record. 

 

An officer's entitlement to COT must be included in the orders. If COT is omitted, the officer must coordinate with the detailer requesting modification of PCS orders to reflect COT entitlement. 

 

	SEPARATIONS

Separations Division Officer  

Ext. 205




SEPARATIONS/RETIREMENT BRIEFS

Reminder to all customers and Command PLRs:  PSD conducts weekly Separations Briefs on Thursdays at 0730 in the PSD classroom.  This brief is required and extremely beneficial to all personnel that are intending to separate from the Naval Service.  We recommend that you attend the Brief no later than 45 days prior to your desired terminal leave/separation date.  Retirement Briefs are held on the first Friday of each month at 0800 in the PSD classroom.  Very beneficial information is discussed at this brief and attendance is required.  We recommend that you attend this brief no later than 90 days prior to your desired terminal leave/PTDY date.  For any questions, contact 471-2405 Ext. 210 and 205.

	REENLISTMENTS

Reenlistment Division Officer

Ext.  225


REENLISTMENT PACKAGE

Reenlistment packages (reenlistment contract and Page 13s) are not being returned to the detachment in a timely manner.  This delays the transmission of pay and personnel documents required to update the member’s microfiche and pay records.  Customer commands are reminded that all reenlistment packages (reenlistment contracts and Page 13s) must be forwarded immediately to the Reenlistment and Extension Section upon completion of the ceremony.  This action has direct impact in updating the member’s Master Military Pay account at DFAS Cleveland, Ohio and Enlisted Master File at CNPC Millington, Tennessee.  This might also have an affect on the continuation of direct deposit or any payment of SRB and lump sum leave.  If you have any questions, please call 471-2405 Ext. 220.

SRM

Service Record Maintenance Division Officer

Ext.  245

LEAVE ACCRUAL

Commands are reminded to review their copy of the Unit Command Financial Report (Leave Section).  Members who meet the criteria of NAVADMIN 222-03 (Special Leave Accrual) should coordinate their entitlement with their command PLR and notify them of their entitlement to carry over leave of more than 60 days in a fiscal year.  The Leave Accrual Authorization letter must be forwarded to PSD Pearl Harbor to properly account for the leave.  PSD  will forward a message to DFAS to post the leave days carried over in excess of 60 days.  Members are highly encouraged and strongly advised to take their regular leave first if mission permits.  Any questions, please call the Service Record Maintenance Division at 471-2405 Ext. 245.

ESO

Educational Service Department Head

Ext.  250

JANUARY 2004 (CYCLE 182) NAVY-WIDE SELECTION BOARD FOR ADVANCEMENT TO CHIEF PETTY OFFICER 

Per NAVADMIN 281/03, all candidates must meet basic eligibility requirements by

1 December 2003.  Personnel who have not attended LTC in current grade or do not have a waiver from a Flag Officer by 1 December 2003 are INELIGIBLE for advancement. The following information is provided for planning purposes.

1.  Exam administration date:        15 January 2004.

2.  USN/USNR (Active) Selection Board convening date: 28 June 2004.  USNR(TAR) (CANREC) will convene 17 May 2004.

3.  Deadline for submitting supplemental exam for Time In Rate (TIR) waiver and LDO candidates: 22 December 2003.

4.  SM1 candidates will be taking the SMC exam effective this exam cycle.

5.  Performance Mark Average (PMA): Computation period of active duty evaluation is 1 January 2001 through 31 December 2003.

6.  TIR Eligibility Date: On or prior 1 January 2002.

7.  Terminal Eligibility Date: 1 January 2005.

8.  All changes to Nonresident Training Courses (NRTCs) Enrollment and Grading Policies can be found by visiting the website: https://www.advancement.cnet.navy.mil; 

TIR WAIVERS FOR "EARLY PROMOTE" SAILORS
Per NAVADMIN 221/00, Commanding Officers are authorized to grant TIR waivers up to one year for Sailors, in pay grade E6, who received a promotion recommendation of "Early Promote" on their most recent periodic evaluation.  This change provides an avenue for top-performing Sailors to compete for advancement to E-7.    For the purpose of Cycle 182 January 2004 examination cycle, the most recent periodic evaluation will be 15 November 2003.  In order to ensure proper processing of these early exams, PSD Pearl Harbor will require a letter from the Commanding Officer (no By Direction) granting waiver(s) for eligible E-6 personnel.  A copy of the most recent periodic evaluation will be attached as enclosure to the letter.  Date of LTC completion must also be indicated on the letter. Deadline for submitting supplemental exam for TIR waiver and LDO candidates: 22 December 2003

CPO EXAMINATION WORKSHEETS DISTRIBUTION/ VERIFICATION

Examination worksheets will be available for distribution by 1 December 2003.  Current E-6 evaluations dated 15 November 2003 and LTC completion date is required.  No exam worksheets will be released to all candidates who are missing these requirements.  All signed verified worksheets will be returned to PSD ESO by                  10 December 2003.

EXAM PROCTOR SUBMISSION

DEADLINE: 11 December 2003. 

CUSTOMER SERVICE

Customer Service LCPO

  Ext.  516 

BASIC ALLOWANCE FOR SUBSISTENCE (BAS)

 Normally, enlisted members in pay grades below E-7, who are assigned to single government quarters at their permanent duty station, are subsisted in kind.  Per MILPERSMAN 7220-150, the commanding officer of a shore activity operating general mess is the sole authority for granting authorizations to mess separately for members of his/her command as well as members of commands serviced by that mess.  This authority cannot be delegated to other tenant commands.  Upon commencement or termination of BAS, each affected Sailor’s Common Access Card (CAC) must be re-coded PRIOR to the completion of the transaction.  To alleviate time-delays and possible under/overpayments, members should personally deliver to PSD Customer Support Department written authorization to start/stop BAS and for their CAC Card to be properly coded (BAS or Ration In Kind [RIK]). 

HOSTILE FIRE PAY (HFP)
This entitlement is payable when certified by appropriate commander/commanding officer of a member who is subjected to hostile fire, explosion of a hostile mine or on duty in an area that is in close proximity to a hostile fire incident.  

IMMINENT DANGER PAY (IDP)
This entitlement is payable when a member is on official duty in a designated IDP area.  A member of the Armed Services is entitled to combat zone tax exclusion or qualified hazardous duty areas exclusion for any month which he or she performs active service in a combat zone or qualified hazardous duty area.  

HFP and IDP are payable on a monthly basis. Commands are reminded to submit a report (start or stop) in a timely manner to preclude overpayment or underpayment of members concerned.    
The January PLR meeting is scheduled for Wednesday,

 7 January 2004 at 1030 in the PSD Pearl Harbor Conference Room.
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DISBURSING


MILPAY LPO           Ext. 301
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