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NEWS-PAYPERS

Personnel Support Activity Detachment, Pearl Harbor Newsletter



WWW.PSDPH.NAVY.MIL 
                 April 2003
This newsletter update is designed to keep our customers informed of news affecting pay and personnel policies and procedures.  We hope you find it informative and useful.

Questions regarding this newsletter may be addressed at the next PLR meeting on Wednesday, 2 April 2003 at 1030 in the PSD Conference Room.
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TRAVEL 

The Travel Section is receiving inquiries asking what is Split-Disbursement Payment Option (SPO). The SPO eliminates the   cost of writing and mailing personal checks for travel payments. In addition, the use of direct deposit speeds the reimbursement process and reduces both administrative costs and account delinquencies. While this payment option will benefit all Department of Defense’s travelers, it will be of particular value for those on long-term temporary duty submitting interim travel settlements as it allows the travel card contractor to be paid directly.  Travelers, wishing to elect the split-disbursement option, simply check the “split disbursing block” and specify the requested amount on the Travel Voucher (DD Form 1351-2).   For example, if $300 is charged to the Department of Defense travel card for official business expenses and the SPO is used, the traveler designates this as "SPLIT $300.”

A reminder about the change that went into effect on 17 March 2003, all incoming travel claims must have a PSD transmittal sheet attached.  The transmittal sheet consists of the PLRs' name, email address and phone number as well as the member's email address.  If there is more than one PLR, add their information onto the form.  Upon receipt of travel claims, the Travel Clerk will sign, date and put the time of claims turned in to PSD Pearl Harbor. Any claims turned in after 1500 will be logged in the following business day.  All information blocks must be filled out properly on the transmittal sheet before being turned in.  PSD will continue to provide command PLRs copies of settled vouchers for distribution until a more efficient system can be determined. The portion of PSD PEARL HARBOR HI 132255Z MAR 03 (SUBJ:  MANDATORY USE OF TRAVEL CLAIM TRANSMITTAL SHEET AND LIQUIDATED TRAVEL CLAIM INFORMATION VIA MYPAY WEBSITE), pertaining to obtaining copies of paid vouchers summary sheets from MYPAY is rescinded.

When a claim is being returned back to the command for questions, concerns or any information, we need to get back to the command, PSD Pearl Harbor will email the PLR and courtesy copy to the member.  Although there's a courtesy copy to the member, it is solely the PLR's responsibility to respond and take action to that email.  No travelers should be calling or coming to PSD Pearl Harbor to take care of their claims.

MILITARY PAY WEB SITES OF INTEREST FOR THE PLR
For PLRs interested in pay rates and charts, you will find it here from  1949 to present. You will also find Saving Bonds information, LES Description block-by-block, Thrift Savings Plans policies, Military Pay Information Line Frequently Asked Questions and many more items pertaining to Pay and Finances.  Go to http://www.dfas.mil, click Money Matters, then click Military Pay.

Looking for Travel and Per Diem information, Mileage Rates, Conus Cola, Overseas Cola, Dislocation Allowance, Defense Table of Distance, BAH rates, and locality per diem rates.  Go to    http://www.dtic.mil/perdiem/rateinfo.html 

For Pearl Harbor Military Pay Policy and Procedures Manual Volume 7a information, go to http://www.dod.mil/comptroller/fmr/07a/index.html
For the Joint Federal Travel Regulations Volume 1 information,  

go to http://www.dtic.mil/perdiem/trvlreg

s.html
    ; point to Travel regulations, point to JFTR-volume 1. 

For Defense Joint Military Pay System (DJMS) Procedures Training Guide, go to

https://dfas4dod.dfas.mil/system/djms/djms2/logo.pdf    click on DJMS logo, click on any index item for subject. 

For DFAS for DOD Library, go to https://dfas4dod.dfas.mil/library
MOBEX INFORMATION

PCS travel claims must be completed and submitted to the Receipt Clerks during the check-in process.  The monthly per diem settlements must be submitted to the command PLR.  PLRs must turn in these claims separately to Pay Account Clerk with the travel claim transmittal.

ADSW NOTES

During the months of April and May, many ADSW orders will be ending. ADSW reservists, who have additional orders or modifications to the original orders, must provide a copy to PSD Pearl Harbor ADSW Section immediately.  If an ADSW reservist does not have an extensive or modification, have the member contact PSD Pearl Harbor's Separation Section to initiate the separation process.

INCOME TAX DEADLINE

15 April is approaching. Don’t wait to the last minute to get your W2. W2s can be printed online via MYPAY. There are two venues for obtaining MYPAY pin. Service members can fax their information to DFAS or request a temporary pin from PSD Pearl Harbor via their PLR. 

TRANSPORTATION

NAVPTO Department Head

473-4482

BQ RESERVATIONS IN SAN DIEGO

The Pearl Harbor CTO (SatoTravel) no longer books BQs in San Diego due to long unresolved problems in that area.  Commands/travelers now need to contact the BQs directly for reservations.  Certificates of Non-Availability (CNA), which are required for reimbursement of hotel expenses, must also be obtained from the BQ.  The CTO remains the POC for hotel bookings when BQs are deemed not available.  BQ info: http://www.navfac.navy.mil/housing/
EXPEDITE PASSPORT APPLICATIONS

When expedite processing of an official passport application is requested, customer commands will need to enclose a prepaid return courier envelope (FedEx, or express mail) with the application to Washington, DC.  The Department of Defense Passport/Visa Office is no longer able to fund express mailing of passports.

DOD SPACE AVAILABLE TRAVEL TEST FOR DEPENDENTS

ADUSD (Transportation Policy) has approved a one-year test to evaluate the expansion of space available privileges for dependents traveling within the CONUS.  The test of the Dependent Space Available Travel System starts on 1 April 2003 and ends on 31 March 2004.  This test will allow dependents of active duty and retired uniformed service members to travel space available with their sponsors within CONUS.  Dependent travel will be limited to Department of Defense owned/controlled fixed wing aircraft only.

Space available sign up for this test will be effective on 1 April 2003.  Dependents must travel with their sponsor and will assume their sponsor’s travel priority.  Active duty uniformed services members must be in a leave or pass status to register for space available travel, remain in a leave of pass status while awaiting travel, and be in a leave or pass status in the entire period of the travel.  For more information, go to:

http://public.amc.af.mil/SPACEA/spacea.htm 

PASSPORT PROCESSING AT PSD

Effective 7 April 2003, no-fee passport applications for PCS travel may be processed by the NAVPTO Transportation Assistant at PSD Pearl Harbor on an appointment basis.  To make an appointment, contact Transportation Assistant at 471-2405 Ext 212.

CHECKED LUGGAGE PROCEDURES

The Transportation Security Administration (TSA) has implemented the law requiring inspection of all checked baggage.  As part of this process, some bags are opened and physically inspected, and resealed with a tamper-evident seal.  To facilitate the inspection, which is conducted without the traveler’s presence, all checked baggage for flights going to airports in the United States and its territories must be unlocked.  TSA personnel will forcibly open all locked baggage and TSA is not liable for damage of locks resulting from this necessary security precaution.  For packing tips and other suggestions that may assist travelers, visit www.TSATravelTips.us   All comments, questions or concerns may be forwarded to the TSA Consumer Response Center at its email address:  TellTSA@tsa.dot.gov 

RECEIPTS

Receipts Division Officer

    Ext. 244



RECEIPTS CHECK-IN

Receipt processing will be conducted only on Tuesdays and Thursdays in two sessions at 0830 and 1300.  Reservations for group check-in sessions must be scheduled 48 hours prior to the desired group check-in session by calling 471-2405 Exts. 244, 278, 231, 223 or emailing: ReceiptsDivision@psdph.navy.mil "No shows" or missed reservations for group checked-in sessions must be rescheduled by commands/PLRs.  Receipt packages (pick up packages from your Pass Liaison Representatives or print from PSD Pearl Harbor website) containing information on travel claims, TLA, TLE, miscellaneous pay and personnel entitlements must be completed prior to group check-in processing.  Those reporting to PSD Pearl Harbor without an appointment or incomplete Receipt package (including required copies of documents) must make another appointment for the next available day.  This new process has no effect on TLA incremental payments or actual reporting date that is based on date of command endorsement of orders rather than the processing date at PSD Pearl Harbor. Insufficient copies of orders, travel claims, etc. is considered an incomplete package and subject to rescheduling.  For more information, please contact the Receipts Division Officer at Ext 244.


TRANSFERS 
ORDERS MODIFICATIONS ON HOLD – PLAN ACCORDINGLY
Members have been informing PSD Pearl Harbor that detailers are not cutting order modifications (ORDMODS) due to fiscal restraints.  Unfortunately, PSD Pearl Harbor is not authorized to “circumvent the system,” for lack of a better term, but members may have options available to them depending on the reason for requesting the ORDMOD.  Perhaps the most common reason for requesting an ORDMOD is the acquisition of a dependent due to marriage or birth of a child.  This is not a problem as the dependents are acquired before the effective date of the orders.  Other items such as adjusted report dates or changes to obligated service (OBLISERV) requirements could be covered by a radio message or e-mail from the detailer.  POC:  Transfers Division Officer at 471-2405 Ext. 251.

SEPARATIONS

Separations Supervisor    Ext. 205



SEPARATION REQUESTS
Fleet Reserve/Retirement requests processed by commands through OPINS should type UIC 43104 in the "requesting UIC" block.  Since the entry impacts the distribution of the BUPERS approval/disapproval messages, PSD Pearl Harbor will be excluded from message distribution if UIC 43104 is included in the request.  If a command enters their own UIC in the "requesting UIC" block, distribution of messages will be limited to the command only.  In these instances, commands are reminded that notification to PSD Pearl Harbor becomes a command responsibility. Proper separation/retirement processing is dependent on clear, timely notification.  POC:  Separations Division Officer at 471-2405 Ext 210.

REENLISTMENTS

Reenlistment Supervisor

Ext.  225

EXTENSION TIMING
During the month of February, at least 80 people showed up in the Extension Section requesting to extend their enlistments for different reasons including to match their EAOS with PRD.  Twenty of these personnel executed their extension within five to seven days before EAOS.  These people risked having their pay and allotments suspended.  For example, personnel with dependents risk suspension of their Delta Dental Plan (DDP).  Personnel must reenlist or extend 30 days prior to their EAOS or EAOS as extended.  Be advised that an approved special request chit is necessary to execute an extension.  Member is also required to hand-carry the approved chit to Reenlistment/Extension Section and sign the Extension of Enlistment document.  POC: Reenlistment Division Officer at 471-2405 Ext. 225.

SRM

Service Record Maintenance Division Officer

Ext.  245

LEAVE ACCOUNTING
If leave commences prior to the expiration of a member's normal working hours, the day of departure is counted as day of leave. If leave commences after the expiration of a member's working hours, the day of departure from the duty station is not charged as leave.  If there were no duties scheduled for a regular day off, then leave can commence anytime during that day.  When a return is made at or before the commencement of the member's normal working hours, the day of return from leave is counted as a day of duty.  When the return is after the start of the member's normal working hours, the day of return is a day of leave. When leave commences and terminates on non-duty days, one of the days shall be charged as leave.

E-5 EVALUATIONS

 

As a reminder, E5 evaluations were due on 15 March 2003.   Please forward timely manner to allow for NSIPS update. Any questions regarding evaluations, please contact the Service Record Maintenance/Record Vault Division Officer at 471-2405 Ext. 245.


MONTHLY SRV INVENTORY

The SRV will be closed for inventory on 10 April 2003. Service records are not available for check in/out on this date.  
ESO

Educational Service Department Head

Ext.  250

CYCLE 179 MARCH 2003 SUBSTITUTE EXAMINATION FOR ACTIVE DUTY PERSONNEL

Request for E4 through E6 Substitute Examination must be submitted by 10 April 2003 to NETPDTC PENSACOLA FL (CODE 321) info COMNAVPERSCOM (811) and PERSUPP DET PEARL HARBOR HI//70//.  Customer commands must comply with paragraph 403b of BUPERSINST 1430.16E (ADVMAN) prior to requesting substitute exam.   Refer to table 4-3 page 4-7 of ADVMAN for a sample format message for ordering all substitute advancement examinations and Naval Reserve late examinations. 

E4 through E6 NO-SHOW listing can be access at www@psdph.navy.mil.  Upon receipt of late examinations, PSD Pearl Harbor ESO will administer the exam not later than 15 May 2003 at Bldg 679 Naval Station Training Complex.

CYCLE 072 MARCH 2003 SUBSTITUTE EXAMINATION FOR PRESIDENTIAL RECALLED RESERVIST (MOBEX) PERSONNEL
Per NAVADMIN 386/02, request for E4 through E6 Substitute Examination must be submitted by 31 March 2003 to NETPDTC PENSACOLA FL (CODE 321) info COMNAVPERSCOM (812) and PERSUPP DET PEARL HARBOR HI//70//.  Customer commands must comply with paragraph 403b BUPERSINST 1430.16E (ADVMAN) prior to requesting substitute exam.   Refer to table 4-3 page 4-7 of ADVMAN for a sample format message for ordering Naval Reserve late examinations.  If examination is available at PSD Pearl Harbor, a message to NETPDTC PENSACOLA//321// is required requesting permission to retain the exams for late administration.   

Substitute examination for Naval Reserve personnel who participated in the March 2003 advancement examinations will be administered not later than 15 April 2003.  Exam site will be announced at a later date.

Customer Service

Customer Service LCPO

  Ext.  516 
CONSECUTIVE OVERSEAS TRAVEL

Following documents are required for COT :

a. Original PCS orders, not a copy.

b. DD 884 – Application for Transportation for Dependents

c. PSAPAC 4650 – Passenger Reservation Request.  

The DD 884 and PSAPAC 4650 forms can be accessed by using the PSAPAC.NAVY.MIL.  Click on FORMS, and then select the menu where forms are located. Bring completed documents to PSD Pearl Harbor Customer Service.  Once the documents are verified with the Command PLR, documents will be forwarded to NAVPTO for travel arrangements.

DEERS/ID CARDS

ID Card Supervisor        Ext. 421
ID CARDS/DEERS INFORMATION.

Transition Assistance Program Public Law 107-107 made permanent the Transitional Health Benefits for involuntarily separated members only.  The Separation Program Designator (SPD) and time in service and character of discharge remain the criteria for eligibility.

For Navy:  On active duty prior to or on 30 September 1990; or on/after 30 November 1993 and involuntarily separated from active duty with a separation program designator code that provided benefits on or after 1 October 1990 through 31 December 2001 and their eligible dependents.

Members with less than six years active service using total active federal military service date or total active service at the date of separation and entitled to member only medical care for 60 days beginning the day after the date of separation when separated after       1 January 2002 and two years of commissary, exchange and MWR privileges beginning after the date of separation.  Not authorized for member or family if separation date is 1 January 2002 or later.

Members with six or more years of active service at date of separation are entitled to member only medical care for 120 days beginning the day after the date of separation when separated after 1 January 2002 and two years of 

Commissary, exchange and MWR privileges beginning after the date 

of separation.  Not authorized for member or family if separation date is 1 January 2002 or later.

The May PLR meeting is scheduled for Wednesday,

 7 May 2003 at 1030 in the PSD Conference Room.
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SERVICE RECORD VAULT


(SRV)


SRV LPO Ext. 220 








Supervisor        Ext. 245








TRANSFERS 


(OUT-BOUND PCS)


Transfers Division Officer


Ext. 251























DISBURSING


MILPAY LPO           Ext. 301
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